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IIpaBu/ia BHyTpeHHEro TPyA0BOro pacnopsiaka A1 paGoTHHKOB

I'BIIOY «UT'TIK»

1. O0mue moJIoKeHHs

1.1. IlpaBunia BHYTpeHHEro TPYAOBOTO pacropsaka (najee Mo TEKCTy -
IlpaBuna) - nOKaNbHBIN aKT, PErJIAMEHTHPYIOLIMI MOPAIOK NpPHEMa H yBOJIbHEHHS
paGoOTHHKOB I'ocynapcTBeHHOTO 010 IKETHOTO podeCCHOHATLHOTO
00pa30BaTeIbHOI0 yupexaeHus «UedeHCKHH rocyIapCTBEHHbIH I1earornyecKuii
kotepk» (mamee - I'BIIOY «UITIK» ), OocHOBHBIE IpaBa, OOSM3aHHOCTH U
OTBETCTBEHHOCTh CTOPOH TPYJOBOTO JOTrOBOpPa, PEXHM padOThl, BpeMsd OTAbIXA,
npumMeHenne K pabotHukam Komremka Mep nooupeHust 1 B3bICKAHUS, @ TAK e WHBIC
BOIIPOCHI PErYITHPOBAaHUS TPYAOBEIX OTHOIIEHHI.

1.2. Hacrosmue [IpaBuna pa3paGoTansl B COOTBETCTBHH C:

- TpynoBsmM kogexcom PD;

- VYcragoMm I'BIIOY «UI'TIK»

-DejiepaibHBIM 3aKOHOM 0T 29 fexabps 2012 r. Ne 273-03 «O6 obpasoBanun
B Poccuiickoii ®epepanumy;

[Tocranosnennem npasutensctBa P@ or 14 mast 2015 r. Ne 466 «O exeronHsix
OCHOBHBIX YJJIMHEHHBIX OIJIAYMBAEMBIX OTITYyCKaX»;
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-IIpukazom MmunoGprayku Poccum or 22.12.2014 Ne 1601 «O
NPOMIOJDKMTENIBHOCTH pabodyero BpeMeHH (HOpMaX 4YacoB IeJaroruueckoil
PabOTBI 32 CTaBKy 3apaGOTHOM MIATHI) MearorHIeckuX PabOTHHKOB 1 O TIOpsiTIKe
OTIpeJieNieHHs y4eOHON Harpy3KH IIelarorH4ecKuX pabOTHUKOB, OrOBApPHBACMOI
B TPYIOBOM JIOrOBOpEN»

1.3. IlpaBmia  BHYTpeHHEro TpPYHOBOTO paclopsaKa YTBEPXKIAIOTCA
IpukasoM aupekropa Kommemxa mo cornmacosanmo ¢ Coserom Kommemka c
LENBI0  COCOOCTBOBATH  MPABWJILHON — OpraHu3amu  paGoTel  TPYZOBOTO
Kkomnexrusa Komnemka, panMoHaTbHOMY HCIIONB30BAHMIO pabouero BpeMeHH,
TOBBIIMICHHUIO KayecTBA H (QQEKTHUBHOCTH Tpyaa pabOTHHMKOB, YKPEILICHHIO
TPYZOBOH U CLIUIIIMHEI.

1.4. Tlox mucuumMHOM Tpyma B Hactosmmx IIpaBHiax MOHMMAETCH:
obf3arensHoe s Bcex paGoTHuKOB Kommemka mNomuMHeHMe mpaBHIaM
IIOBEZICHHSL, ONIPEIENIEHHBIX B COOTBETCTBUH ¢ TpynoBEIM KonekcoM P®, nHbIMH
3aKoHamH, YcraBoM Komtemxa, HacTOSIIEMU [IpaBunammu, cornalieHHAMH,
TPYOOBBIM JOTOBOPOM H JAPYTUMH JIOKaIEHEIME akTamu Kommemxka.

1.5. Hacrosimue IlpaBuna Betymnarot B meiicraue ¢ 09.09.2023r.

2. [IOPSIJIOK TTIPUEMA, TIEPEBOJIA Y VBOJIbHEHHS PABOTHUKOB
KOJIEIDKA

2.1 Tpymoseie orHomenus B Komremke peryaupyiotcs TpymoBbIM
KomekcoM P®, ®denepanbusiM 3akoHoM «O6 o6pasoBannm B Poccuiickoii
®enepanumn», YcraBom Koulemxa, JTOKaTbHBIME akTamu Kosutemka M HHBIMU
HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, COAEPIKANIUMH HOPMBI TPYIOBOTO MPaBa.

2.2 llopanok npuemMa Ha paGory:

2.2.1Pa0OTHMKM pealM3ylOT CBOE NpaBO Ha TPYA MyTeM 3aKIIOYEHHS
Tpynosoro norosopa ¢ I'BIIOY «UI'TIK» B muue mupextopa Komnemxka.

2221lpu 3aKMOYEHHM TpPYZOBOrO MOroBopa PabOTHHK, MPEAbBSBISET
paboTomarenio:

- TaCIOPT WIH UHOH JOKYMEHT, YAOCTOBEPSIOIIKI JINUHOCTD;

- TPYIOBYIO KHHXKKY, 34 HCKIIFOUEHHEM Clly4aeB, KOrjia TPy 10BO JI0roBop
3aKJI0YaeTCsi BIepBbIe M pabOTHHUK IMOCTYIIAET Ha paboTy Ha YCIOBUAX
COBMECTUTENHCTBA,

- CTPaxoBO€ CBHIETEIIHCTBO I'OCY AAPCTBEHHOr0 MIEHCHOHHOTO

CTPaxOBaHHUS;

- JNOKYMEHTBI BOHHCKOI'O yUeTa - Jijisi BOGHHOOOSI3aHHBIX U JIMLI,
NOATEKAINKX MPHU3bIBY Ha BOSHHYIO CIIyKOy;

- HROKyMEHT 00 06pa3oBaHuy, O KBATM(HKALINY MM HATHYUH CIEMATBHbIX

SHAHHMA
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- CHpaBKy O HATMYHH (OTCYTCTBHM) CYAMMOCTH M (W) GaKTa yroJOBHOTO
PEC/ICIOBAHMA JTHOO O MPEKPAIeHHH YTOJIOBHOTO MPECIIeIOBAHMS T10
PeabHIHTHPYIOMUM OCHOBAaHUSAM.

- MEIMIMHCKOS 3aKIOYeHHE (IM4YHAs MeOWIMHCKAs KHIKKA) 00
OTCYTCTBHM NMPOTHBOIOKA3aHUM 110 COCTOSHHUIO 3/10POBbs s PaboThl B
00pa3oBaTeNEHOM YUPEKICHUH.

2.2.3 TpynoBoii TOTrOBOp 3aKJIH0UAETCSH KaK Ha HeoIIpeielIeHHbINH CPOK, TaK U,

B CIyHqasX yCTaHOBJICHHBIX 3aKOHONATEIbCTBOM Ha OMpEIENEHHbIH CpOK, U
BCTYHAeT B CHITY CO [HA €ro MOANUCaHusA paboTHHKOM U mupekTopoM Kommemka.

2.2.4 TpynmoBoii JOrOBOp 3aKIII0YAETCS B IMHCHMEHHOM (dopMe, cocTaBisercs
B JIByX 3K3E€MIUIApaX, KaXKIblii U3 KOTOPBIX MOAMKCHIBAETCS CTOpoHaMu. OmuH
SK3CMILIAP TPYAOBOrO AOTOBOpA IepenaeTcs pabOTHMKY, APYroil XpaHuTcs B
ornene kanpos Komnemka. IlomydeHne paGOTHHKOM 3K3eMILIApa TPYIOBOTO
AOTOBOpa AO/DKHO ITOATBEPKIATHCA IOANMCHIO pPA0OTHHKA HA 3K3EMILISApE
TPYIOBOrO IOrOBOPA, XpaHAIEMcs B oTaene Kaapos Komiemxka.

22.5 Tpynosoii norosop, He obOpMIIEHHBIH HamIeKaIM 0Opa30M,
CUMTACTCHA 3aKIIOYCHHBIM, €CIIH PabOTHHK MNpPUCTYyNHI K paboTe ¢ BenoMa
paboromarens. IIpn daxTudeckoM JONMymIeHHH pabOTHHKA K pabote
paboTonarens 06s3aH 0OPMUTE ¢ HUM TPYIOBO# JOrOBOp B IHCHMEHHOI (opMe
HE TI03JHEee TpeX pabouux JHeH co JHS (HaKTHYECKOro AOMycKa pabGOTHHKA K
pabore.

2.2.6 HeobocHOBaHHEIH OTKa3 B 3aKIOYEHWH TPYHOBOTO JIOTOBOpA HeE
JIOITy CKaeTCs.

2.2.7 PabOTHUK 0653aH IPHCTYNHTD K HCIIOMHEHHIO TPYIOBBIX 00S3aHHOCTE
CO MHs, KOTOPBI ONpEAENeH TPYAOBHIM JOTOBOpoM. Eciu pabOTHHK He
MPUCTYNHT K paboTe B JieHb Hayana paboThl, YCTAHOBJICHHBIH TPYZOBBIM

JI0rOBOPOM, TO pabOTOATENlh HMEET [IPABO aHHYJIHPOBATH
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TPY/JOBOM J[OTOBOp. AHHY/JIMPOBAHHBIA TPYIOBOH [OrOBOp CYMTACTCA
HE3aKII0YEHHBIM.

2.2.8 [Ipuem Ha paboty odopmisiercs nmpukazoM aupekropa Komnemxa,
M3JaHHBIM Ha OCHOBAHWH 3aK/IOYEHHOrO TpyAoBoro porosopa. Ilpukas o
npreMe Ha paboTy 00BABIgETCS paOOTHHKY IIOJ POCIIUCH B TPEXTHEBHBIH CPOK
co mHA (akTHUecKoro Hauaua paboThl.

2.2.9 [Ipn mpueme Ha paboTy (O MOAMHCAHHA TPYAOBOrO HOrOBOPA)
paboTtomarens 00sf3aH O3HAKOMHTH PabOTHHKA IO POCIHUCH € TIPaBHIAMH
BHYTPEHHETO TPYAOBOTO PACHOPAAKA, WHBIMH JIOKAILHBIMH HOPMAaTHBHBIMU
aKTaMH, COOJIIOIEHHE KOTOPBIX U1 HETO 00A3aTeIbHO.

2.2.10 PaOoromarens (GOpMHpYET B 3SJIEKTPOHHOM BHJIE OCHOBHYIO
HHGOPMAIIMIO O TPYAOBOH JESTENBHOCTH H TPYJOBOM CTa)ye KaxIoro
paboTHHKA (Iajiee - CBEACHHS O TPYAOBOMH AeATEIbHOCTH ) H MPEICTABIIACT €€ B
TIOps/IKE, YCTAHOBJIECHHOM 3aKOHOAATeNbcTBOM Poccmiickoit ®enepanyu 00
MHIMBUIYAIbHOM (IIEPCOHH(HIIPOBAHHOM) yUeTe B CHCTEME 005A3aTEIBHOTO
TIIEHCHOHHOTO CTPaXOBaHMs, IS XpaHeHHs B HH(OPMAIMOHHBIX pecypcax
Ilencuonnoro ¢onma Poccuiickoit Pemepanmu. B cBeneHus o TpyXOBOH
JeSITeNPHOCTH BKITIOUAIOTCS HHPOPMAIMs O pabOTHHIKE, MECTE ero paboTsl, ero
TpynOBOl (yHKIHH, MepeBoax paboTHHKA Ha APYTYIO MOCTOSHHYIO padoTy,
00 YBOJIbHEHHH PabOTHHUKA C YKa3aHHEM OCHOBAHUS M IPHYHHBI IPEKPAILCHUSA
TPYIOBOI'O IOTOBOPA, APyTas MpeIycMOTpeHHas HacTosmuM KoieKcoM, HHBIM
denepanbHbIM  3aKOHOM HH(popMarums. PaGoromatens BedeT OyMaxHyIO
TPYZOBYIO KHIDKKY paboTHHMKa, ecid pabOTHHMK IOIal 3asBICHAC O
NPOJOKEHAM BeleHUs OyMaxHOM TpymzoBod KHIKKM. [lo IKenaHHIo
pabOTHHKA B TPYIOBYIO KHHXKKY MOTYT OBITh 3aHECEHbI CBEJIEHHs O paboTe 110
COBMECTUTENILCTBY. B TpYIOBYIO KHWKKY BHOCSTCS CBEJICHHS O pabOTHHKe,
BBINONHSAEMOi MM paboTe, NepeBoiax Ha APYryio IOCTOSHHYIO pabory u 00
YBOJIbHEHUM pabOTHIKA, a TAKKE OCHOBAaHMA IPEKpaleHus TPYI0BOI0O 10roBopa
U CBEJICHUS O HarpaXkJIeHWsX 3a ycnexu B pabore. CBeICHHS O B3bICKAHUAX B
TPYIOBYI0 KHIDKKY HE BHOCSTCSA, 3a MCKIIOUEHHEM ClIy4daeB, Kornaa
MUCUMILTMHAPHBIM B3BICKAHHEM SBIISETCS YBOJIBHEHHE.

2.2.11 Ha kaxaoro paborarka Konnemka seeTcs JIHIHOE 1€O0.

2.3 IlepeBom Ha Ipyryro paboTy, OILyCKaeTCs TOJMLKO 110 COTIallcHHIO
CTOPOH TPYIOBOrO AOTOBOPA, 32 HUCKIIOUYEHUEM CIIy4aeB, IpeayCMOTPEHHBIX
TpynoBeiM komekcoM P®. Cornamenue 00 HM3MEHEHHH OINPENICNEHHBIX
CTOPOHAMH YCIIOBHH TPYI0BOTO IOr0BOpa 3aKII0YaeTCs B MACHMEHHOI dbopme.
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IIpexpammenue TpygoBoro orosopa (yBosibHeHHe pabOTHHKA):

2.4.1 TpynoBoii JOroBop MOXKET ObITh MPEKPALIECH JIHIIb 110 OCHOBAHUAM,
ykazaHHeIM B TpynoBom Kogexkce P® u B nopsake, yCTaHOBICHHOM
3aKOHO/IaTENbCTBOM.

2.4.2 [lpekpamieHne TPyHAOBOro moroBopa o¢oOpMISeTcs IPHKa30M
aupexkrtopa Komnemxa. C mpuka3oM o0 IpeKpallleHHH TPYyIOBOIO JOroBoOpa
paboTHUK NOJDKeH OBITH 03HAKOMIIEH II0J pocnHch. B ciydae, Korja npukas o
IpeKpalieHud TPYLOBOrO JIO'OBOPa HEBO3MOXHO JOBECTH [0 CBEIEHHUS
paboTHHKA WITH paGOTHHK OTKA3BIBAETCS O3HAKOMUTLCS ¢ HUM IO POCIIHCH, Ha
MIpHKa3e IPOU3BOAUTCSA COOTBETCTBYIOLIAs 3aIIKCh.

2.43 B cnydae, ecii B ieHb yBOJIbHEHHs! pabOTHMKA BhIIATh TPYIOBYIO
KHIOKKY HE IPEICTaBIISETCsS BO3MOXHBIM B CBSI3U C OTCYTCTBHEM pabOTHHKA
60 ero OTKa3oM OT TOJYYEHHsl TPYIOBOM KHIIKKU Ha PyKH, paboTonarenb
IODKEH HANpaBUTh PaOOTHHKY YBEJIOMIIEHHE O HEOOXOIUMOCTH SIBUTCS €My
3a TPYOBOM KHMXKKOM HJIM JaTh COTIacHe Ha OTmpapieHue ee no mo4yre. Co
IHS HalpaBlIeHHWs YKa3aHHOTO YBEIOMIIEHHs paboTojareilb He HeceT
OTBETCTBEHHOCTH 34 3a/I€PXKKy BbIIa4M TPYIOBOH KHMKKH.

2.4.4 JIHeM yBOJIbHEHHS CUMTAETCS TMOCIENHHUI IeHb paboThl padOTHHKA.

3. OCHOBHBIE TIPABA U OBSI3AHHOCTM PABOTHMKOB
KOJUIEJDKA

3.1. Pabotauk Konnemxka umMeer rpaBo Ha:

- 3aKJIOYEHHe, H3MEHEHHE M pacTOp)KEHHE TPYINOBOI0 HOroBopa B
NOPSAKE M HA YCIOBHSAX, YCTAHOBIEHHBIX TpyN0BBIM KoZeKkcoM P u MHBIMH
denepanbHBIME 3aKOHAMH;

- TIPeNOCTaBlIeHHE eMy PaboThI, 00YCIOBICHHOH TPYIOBBIM JOTOBOPOM;

- pabouee MECTO, COOTBETCTBYIOIIEE IOCYAapCTBEHHBIM HOPMAaTHBHBIM
TpeGOBaHHAM OXPAaHBI TPYA M YCIOBHAM, IIPENLYCMOTPEHHBIM KOJLIEKTHBHBIM
AJOroBOpOM,

- CBOEBPEMEHHYIO H B IOJHOM O0OBbeMe BBIILIATY 3apabOTHOM IUIaThl B
COOTBETCTBHH CO CBOeH KBalu(HKalUe, CIOKHOCTBIO TPY A, KOJIHIECTBOM U
Ka4€CTBOM BBINOJIHEHHO#H paboTHI;
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- OTIBIX, OOecrneYMBaeMblii YCTaHOBJICHHEM HOPMAJIbHOM IPOJOIDKUTENIEHOCTH
paGodero BpeMeHH, COKpallleHHOro paGodero BpeMeHH IS OTAENbHBIX NpodeccHi u
KaTeropuil pabOTHHUKOB, NPEIOCTABICHUEM €XESHENEIbHBIX BBIXOAHBIX AHEH, HepaObounx
Npa3AHUYHBIX JHEH, OIIaYMBaeMbIX €XKEr0JHBIX OTILYCKOB;

- TOJIHYIO JJOCTOBEPHYIO HHPOpMaLHUIO 00 YCIOBUAX TPyAa U TPeOOBaHUAX OXPAHBI
Tpyda Ha pabodeM MecTe, BKIIOYas pealn3alMi0 IpaB, IPeJOCTABIEHHBIX
3aKOHO/IaTeJILCTBOM O CIELHAIBHOM OLIEHKe YCIIOBHE TPY/Ia;

- TOArOTOBKY M [AOIOJHHUTENbHOE NpodecCHOHAIbHOE 00pa3oBaHHE B IMOPSAKE,
ycTaHoBJIeHHOM TpynoBeIM koaexkcoM P®, uHbIME (eepalbHBIMK 3aKOHAMMY;

- oObeIMHEHHUE, BKJIIOYas IPaBO Ha CO3AaHHe MPO(eCcCHOHANBHEIX COIO30B H
BCTYIICHHE B HUX JJIA 3alIUTHI CBOMX TPYIOBBIX IpaB, CBO0OO/] X 3aKOHHBIX MHTEPECOB;

-yyacTHe B ynpasneHud Komnemxem B mpenycMOTpeHHBIX TpyooBBEIM KOZEKCOM,
MHBIMH (efiepalbHBIMU 3aKOHAMH M KOJUIEKTHBHEIM JOr0OBOPOM (OpMaXx;

- BeJICHHE KOJUIEKTHBHBIX IIEPErOBOPOB U 3aKIIOYCHHE KOJUIEKTHBHBIX JOTOBOPOB H
COTIalIeHUH Yepe3 CBOMX IpelCTaBHTENel, a TAKKe Ha WH(POPMALMIO O BEINOJIHEHUH
KOJIJIEKTHBHOTO JIOTOBOpPA, COTJIALIeHHUI;

- 3alIMTy CBOMX TPYHOBEIX MpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE
3allpelIeHHBIMH 3aKOHOM CIIOCO0aMHu;

- paspelleHne WHIAMBHAYAIbHBIX M KOJUIEKTHBHBIX TPYZOBBIX CIOpPOB, BKIIOYast
npaBo Ha 3a0acTOBKy, B IOpSIKE, YCTAaHOBIEHHOM TpPYAOBBIM KOJEKCOM, HHBIMH
(benepaTbHEIMU 3aKOHAMHU;

- BO3MelleHHe Bpeaa, NMPUYHMHEHHOTO €My B CBS3M C HCIIOJHEHHEM TPYIOBBIX
003aHHOCTEM, ¥ KOMIIEHCALIMIO MOPAJIBHOI'O Bpe/ia B [IOPAJKE, YCTAHOBIEHHOM Tpy0BEIM
kojiekcoM PO, uHBIMU (efepalIbHBIMU 3aKOHAMU;

- 00s3aTeNlbHOE  COLMANIBHOE CTpaxOBaHHE B Cly4yasdX, IPeAyCMOTPEHHBIX
(benepalbHBIMU 3aKOHAMH;

Kpome Toro, neparoruueckue pabOTHUKH MOJIb3YIOTCH aKaJJeMHUYECKUMH MTPaBaMy H
cBoOoaMu ycTaHOBIeHHBIMU PenepanbHblil 3akoHoM oT 29 nexabps 2012 r. N 273-03
«006 obpazoBanuu B Poccuiickoit @eneparnm.

3.2. PabGoruuk Kosnemka o6s3aH:

- 10OpPOCOBECTHO HCIIONHATH CBOM TPYAOBBIE 005S3aHHOCTH, BO3JI0XKEHHbBIE HAa HETO
TPYZOBBIM JOTOBOPOM, COOJNIOJAaTh MOJIOKEHHA H TpeGoBanua Ycrasa Komremxa,
HaCTOSIIMX MPaBUJI, JODKHOCTHON HHCTPYKLIHH;

- cO0MI01aTh TPYIOBYIO AUCIUIUIMHY;

- BBITOJIHATH YCTAHOBIIEHHBIE HOPMBI TPYIa;

- cobmoaaTs TpeboBaHUA M0 OXpaHe Tpyaa U obecreyeHHIo 0e30MacHOCTH TPYAA;

- OepexxHO OTHOCcHUTHCS K uMymiecTBy Komremka (B TOM 4yucie K HMYIIECTBY
TPeThUX JIMLI, HaxojsmemMycs B Konemxe) u 1pyrux paboTHUKOB;
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- He3aMeUIMTENLHO cooOIuTE aupektopy Komnemka nubo HenmocpenacTBEHHOMY
PYKOBOJHUTEIIO O BOSHUKHOBEHHH CHTYallWH, IPEICTABIISIOLICH YIPO3Y JKU3HH U 3[10POBBIO
mojeii, coxpaHHOCTH umyinectBa Konnemka (B TOM 4ucie K UMYIIECTBY TPETBUX JIUL,
Haxoaamemycsa B Komtemxe);

- IIPOXOAMTH 00s3aTeNbHbIe MpeaBapHTeIbHbIe (IPH MOCTYIUICHMH Ha paboTy) H
nepuogudeckue (B TEUEHHWEe TPYHOBOH JEATENIBHOCTH) MEIULMHCKUE OCMOTPBI
(obcnenoBaHuA), a TaKKe BHEOYEpPEOHBIE MENUIIMHCKHE OCMOTPBI IO HaIMpPaBICHUIO
paboToxarens;

-cobmonats B oTHomeHuu oOydaromuxcs Komnemxka KoneeHuuo o mnpasax
pebeHka;

- CROEBPEMEHHO M TOYHO BBINOJHATh IPUKA3bl U PACHOPSDKEHUS IUPEKTOPA
Konnemxka, npenocTaBIsaTh YCTAHOBIEHHYIO OTU€THOCTB;

- IPOXOJUTh B YCTaHOBJIEHHOM 3aKoHozaTenbcTBoM Poccuiickoii ®enepaunun
nopsjke o0y4eHue ¥ [POBEPKY 3HAHW ¥ HaBBIKOB B 00/1aCTH OXpaHbI TPY/a,

- CoJlepXkaThk CBOe pabouee MecTo, 060pyI0BaHNe, NPUCIIOCOOIeHUS U UHBEHTAPh B
TIOpS/IKE, YUCTOTE M MCTIPABHOM COCTOSHUM, & TaKkKe cOOMOIaTh YUCTOTY B IOMEILEHUAX
U Ha Tepputopun Komnemxka;

- co0OmomaTh ycTaHOBIeHHBIM B Koiutemxe IOpAIOK XpaHEHHS ITOKYMEHTOB,
MaTepHUAIBHBIX U JEHEKHBIX LIEHHOCTEMH,

- CBOEBPEMEHHO MpeaynpeauTh aupekTopa Komnemka 1160 HemocpeaCcTBEHHOIO
PYKOBOJHTENS B Cilydae HeABKH Ha paboTy 1o OOJe3HH WM IPYTHM YBAKHTEIbLHEIM
IpHYHHAM, B B 0053aT€IbHOM MOPAAKE IPE0CTaBUTh ONpaBAaTeIbHbIE JOKYMEHTHI B JIEHb
BBIXO/la Ha paboTy;

Kpome Toro, negaroruueckue paboTHUKH 00sI3aHBI:

- OCYILIECTBJIATH CBOIO JEATENBHOCTh Ha BBICOKOM IPOQECCHOHAIBHOM YDPOBHE,
o0ecIeyrBaTh B II0JIHOM 00bEME pealTU3alIMIO IPEenoJaBaeMbIX YUeOHBIX IpeIMeTa, Kypcea,
JMCLUILTAHEL (MOIYJIS) B COOTBETCTBHY C YTBEPXKICHHON paboyel mporpaMmMoi;

- cobmronaTh MpaBOBBbIE, HPABCTBEHHBIE M J3THYECKHE HOPMBI, CJIEIOBAaTh
Tpe6oBaHUAM NPOGEeCCHOHATBHOM 3THKH;

-yBaXaTh 4YeCThb M JOCTOMHCTBO OOYYarommuXcs M JpYrHX Y4acTHHKOB

00pa3oBaTeNbHBIX OTHOLICHU,
- Ppa3BHBaATB y 06yqa}omnxcsl IIO3HaBaTeJbHYIO aKTHBHOCTb, CaAMOCTOATCIIBHOCTD,

MHULUATHBY, TBOpYECKHE CIIOCOOHOCTH, (OPMUPOBATE TIPAKIAHCKYIO IIO3HIIHIO,
CIIOCOOHOCTh K TPYAY M JXKH3HH B YCJIOBHMSX COBPEMEHHOTO MMpa, (OPMHPOBATh Y
00YYaroIMXCs KyJIbTYPY 3A0POBOro H 6€301acHoro o0pasa Xu3Hu,

- IPHMEHATH IMEJArormieckd OOOCHOBaHHBIE M 00ECIeYMBAIONIHE BHICOKOE
Ka4ecTBO 00pa3oBaHus GOPMBI, METO/EI O0YYEHHS H BOCIIUTAHUS;

I'BIIOY «UT'TTK>»



- YYHUTHIBATH OCOOEHHOCTH MCHXO(HM3NYECKOr0 pa3BUTHs CTYACHTOB M COCTOSHHE
UX 300pOBbs, COOIOJATH CIHEIHANBHBIE YCIOBHS, HEOOXOAMMBIE JUIsl TNOIy4eHHS
o0pa3oBaHus JIUIIAMU C OTPaHUYEHHBIMHA BO3MOKHOCTSIMH 30POBbS, B3aUMOEHCTBOBATh
IpY HeOOXOOUMOCTH ¢ MEAULIUMHCKUMH OpraHU3alusIMH;

- CHCTEMaTH4eCKH NOBBIIIATh CBOH MpodecCHOHANLHEIN YPOBEHb,

- TIPOXOAUTH aTTECTAlHI0 HA COOTBETCTBHE 3aHMMAEMOM NOMKHOCTU B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeIbCTBOM 00 00pa30BaHHUH.

3.3. Pabotauxy Konnemxka 3anpemaercs:

- U3MEHATh II0 CBOEMY YCMOTpPEHHMIO pacrucaHue y4deOHBIX 3aHATHiE U rpaduk
paboTh;

- OTMEHSTb, YJUIMHATH WIH COKPAIIATh IPOJODKUTENLHOCTE YUEOHEIX 3aHATHH U
[IEPEPBIBOB MEXy HUMU;

- TOcjie HaJdaja 3aHATUS M JI0 ero OKOHYAaHHUS IpernojaBaTellsiM, MacTepam
IIPOM3BOJICTBEHHOT0 00YUYeHHS 3alpellaercs OCTaBIATh obyqaromuxcs 6e3 Haa30pa;

- HCIONB30BaTh B JIMYHBIX ILENSIX HHCTPYMEHTHI, MPHUCIIOCOOICHUS, TEXHUKY H
obopynosanue Komnemxka;

- UICTIONIB30BaTh pabouee BpeMs s pelleHHs BOMPOCOB, He OOYCIOBIEHHBIX
TPYAOBBIMH OTHOLIEHUAMH ¢ PaboTonatenem, a Takxe B Iepuoj pabodero BpeMEHH BECTH
JUYHBIE Telle(OHHBIE Pa3rOBOPbI, YUTATh KHUTH, I'a3€Thl HHYIO JIUTEPATypy, He HMEIOUTYIO
OTHOIIIEHHE K TPYIOBOM JeATENbHOCTH, IOJIb30BaThCs CEThIO Internet B TMYHBIX LIENAX;

- KypUTh B IOMEILIEHHUAX U Ha TeppuTopun Kosutemxka,

- ynotpeOyiaTh B pabodee BpeMs alKOrOJbHbIE HAMUTKH, HAPKOTHYECKUE H
TOKCHYECKHE BEIECTBa, MPHUXOJUTh Ha pabOTy B COCTOSHUHM AJIKOT'OJIBHOTO,
HApKOTHYECKOI0 MJIM TOKCHYECKOTO OIbIHEHHS,

- BEIHOCHUTH M TIepeliaBaTh JPYTUM JIMLAM cIy)eOHyro HH(popMaluio Ha OyMaXHbIX
Y 3JIEKTPOHHBIX HOCHUTEIIAX;

- pa3riianiaTh MepcoHaIbHbIe AaHHbIE 00yqaroIUXCsl U paOOTHHUKOB KOJLIEIKA,

- OCTaBJIATh Ha JUIMTEJBHOE BpeMs CBoe pabodee mecto, He cooOumB 00 3ToM
CBOEMY HErnoCpeACTBEHHOMY PYKOBOAMTEIIO U HE IOJIy4YHB €0 pa3pelleHus.

4, OCHOBHBIE ITPABA 1 OBA3AHHOCTHU PABOTOJATEJIA

4.1. HemocpexnctBeHHoe ympaBieHHe aesTenbHOCThI0 Kommemika oCylIeCTBISET
nupektop. Hdupexkrop Komnmemka B COOTBETCTBHM € 3aKOHOAATENbCTBOM POCCHACKOI
Meneparu 1 YcTaBoM jeiicTByer oT MMeHM Koiulemka, NpencTaBlsieT ero BO BCeX
OpraHM3aluaX, 3aKJI0YaeT JOTOBOPHI, B TOM YHCJIE€ TPYAOBEIE, BBIIAET IO0BEPEHHOCTH,
OTKPBIBAET JIUIEBOH CUET B YCTAHOBIECHHOM IIOPSJIKE, B IPE/eNax CBOCH KOMIETEHIMH
M3/1a€T IPUKa3bl M JaeT yKaszaHus paboTHukam Komtemrka 1 00ydaromumces.
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4.2. Paboronmatens umeeT mpaso:

- 3aK/II0YaTh, M3MEHATE M  PacTOpraTb TPYIOBHIE JOrOBOPHI C
pabOTHUKAMH B TOPAIKE U HA YCJIOBHSX, KOTOPhIE YCTAHOBIIEHBI HACTOSIIAM
Koznekcom, HHBIMHE (DejiepabHEIMU 3aKOHAMI,

- BECTH KOJUICKTHBHBIE II€PErOBOPHI M 3aKII0YaTh KOJUIEKTHBHBIE
JOTOBODBI;

- MOOLIPSATH pAOOTHHUKOB 3a 100POCOBECTHBIM 3((eKTHBHEIN TPY/I;

- TpeGOBaTh OT PAOOTHUKOB UCIIOJHEHH HMH TPYIOBBIX 00S3aHHOCTEH 1
OepeHOro OTHOIIEHHS K HMyIIeCTBy paboTomarens (B TOM 4HCIE K
HUMYIIECTBY TPEThHX JIMII, HAXOQAIIEMyCs y paboToaarTes, eciii padboToaaTelb
HECET OTBETCTBEHHOCTh 3a COXPaHHOCTb 3TOTO0 HMMYIIECTBA) M JPYrHX
PabOTHHKOB, COOMIONEHN) IPABAJI BHY TPEHHETO TPYAOBOTO PACIOPSIKA;

- IPUBJICKaTh PaOOTHUKOB K JUCHUIUIAHAPHOR H MaTepUabHOM
OTBETCTBEHHOCTH B IOPSJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIECTBOM;

- IPHHHAMATH JIOKAJIbHBIE HOPMATHBHEBIE AKTHI;

- co3aaBaTh 00beAMHeHHs paboTomaTenelt B IeIAX MPeICTABHTELCTBA H
3alllUThl CBOMX HHTEPECOB U BCTYIIATh B HHX;

- peaIu30BbIBaTh MpaBa, IIPEAOCTABICHHBIC €My 3aKOHONATEIBCTBOM O
CHeLaIbHOM OLICHKE YCIIOBHi Tpyaa.

4.3. Paboronarens ob6s3an:

- COOMONaTe TPYINOBOE 3aKOHOAATEILCTBO M HMHBIE HOPMATHBHBIC
IIpaBOBbIE€ aKThl, COJEpKalllieé HOPMBI TPYIOBOTO IIpaBa, JIOKAJIbHBIC
HOPMATHBHBIE aKTBl, YCIIOBHS KOJUIEKTHBHOTO IOTOBOpA, COTNIAINIEHWH U
TPYHAOBEIX JOrOBOPOB;

- MPeAOCTaBNATE PpabOTHHKaM paboTy, OOYCJIOBJICHHYIO TPYIOBBIM
JOTOBOPOM;

- obecnieunBaTh 0€30MaCHOCTD M YCJIOBHS TPYHAa, COOTBETCTBYIOLHE
roCyIapCTBEHHBIM HOPMAaTUBHBIM TPeOOBaHHSM OXPaHBI TPYIa;

- obecrneunBath pabOTHUKOB OOOPYIOBaHHEM, HHCTPYMEHTAMH,
TEXHUYECKOH JOKYyMEHTAIlHeW M WHBIMH CPEACTBAMH, HEOOXOMUMBIMH IS
UCIIOTHEHHS IMH TPYIOBBIX 00S3aHHOCTEH;

- BBHIIJIAYMBATE B IIOJIHOM pa3Mepe MIPHYATAIOIIYIOCS pabOTHHKAM
3apaboTHyIO IUIaTy ABa pa3a B Mecal B Bamote Poccuiickoit ®enepanuu myrem
NIEPEYKCICHHST Ha pacueTHBIM cuer PaboTHWKa (BEIIUIATHI MPOHM3BOAATCS 34
NEPBYIO MOJIOBHHY-15 UKCIia KaKA0ro Mecsiia, 3a BTOPYIO MOJIOBUHY MeCsLa —
28 yncna Kaxaoro Mecsua).

- Ilpu coBmameHMu [HA BBIUIATEL C BBIXOZHBIM HJIH HepabodyuMm
NpasAHAYHBIM JHEM BhIIIaTa 3apaboTHOM IUTaTHl MPOM3BOAWTCSA HAaKaHyHE
9TOrO JHH;

- BECTH KOJUIEKTUBHBIE NIEPErOBOPEI, a TAKKE 3aKITI0YaTh KOJUIEKTUBHBIN
JIOrOBODP B MOpsJKE, YCTaHOBIEHHOM HactosamuM Koxekcom;

I'BIIOY «UT'TIK»



- IPEAOCTABIATh MPEACTAaBUTENSIM pabOTHHKOB IONHYIO M JOCTOBEPHYIO
HH(bOpMaI.II/IIO, HCOGXOI{I/IM}/IO JJIA 3aKJIFOYCHHS KOMJIEKTHBHOTO JOroBOpa, CorjamcHUus 1
KOHTPOJIS 32 UX BHIIIOJTHEHHUEM;

- 3HAKOMHTH paﬁoTHHKOB non pocnucb ¢ IMNPHHUMAaCMbIMH JIOKAJIbHBIMH
HOpPMAaTHUBHBIMU aKTaMH, HEMIOCPEACTBEHHO CBA3aHHBIMH C UX TPYAOBOH JeATENBHOCTBIO;

- CBOEBPEMEHHO BBIMOJHATH MPEANHcaHus peaepaibHOro opraHa HCIOTHUTENbHOM
BJIACTH, YIIOJIHOMOYCHHOT'O Ha OCYIIIECTBIICHUE Q)e,uepa.nbﬂoro rocygapCTB€HHOI'O Haa30pa
3a COGJ’IIOI[EHI/ICM TPYAOBOI'0 3aKOHOIATEIIBCTBA M MHBIX HOPMATHBHBIX IIPAaBOBEIX aKTOB,
coJiepxKaliX HOPMEI TPYAOBOI'O IpaBa, IPYyTrux ¢efepalbHBIX OpPraHOB HCIIOJHUTENIBHOMH
BJIACTH, OCYILIECTBJISAIONIMX OCYIapCTBEHHBIH KOHTPOJIb (HAA30p) B YCTAHOBIIEHHOH cdepe
NeATeNbHOCTH, YIUIaYWBaTh INTpadbl, HAJIOXKEHHbIE 3a HapyIIeHHS TpPYJIOBOTO
3aKOHOJATELCTBA M MHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, COJEPXAIUX HOPMEI
TPYZOBOIO IpaBa;

- paccMaTpUBaTh IPeCTABIEHUS COOTBETCTBYIOMINX MPOGCOI3HBIX OPraHOB, HHBIX
n30paHHBIX pabOTHHUKAMH IPEACTAaBUTENCH O BBISBICHHBIX HAPYLIEHUSAX TPYI0BOIO
3aKOHOJATeNbCTBA U MHBIX aKTOB, COAEP)KallMX HOPMBI TPYIOBOTO IMpaBa, NPHHUMATh
Mephl MO YCTPAaHEHHWIO BBISABICHHBIX HApYIIEHWH M coo0Warh O IPHUHATBIX Mepax
yKa3aHHBIM OpraHaM U MPeICTaBUTENSIM;

- CO3/1aBaTh YCJIOBHSA, OOEeCIeYMBAIOIIME Y4YacTHe PAOOTHUKOB B YIPaBlICHUH
OpraHM3alied B MPELYCMOTPEHHBIX TpPYyIOBBIM KOAEKCOM, HHBIMH (enepalbHBIMH
3aKOHaMH H KOJUICKTHBHBIM JOTOBOPOM (lnopMax;

- obecneyuBaTh OBITOBEIE HYKObI paGOTHHKOB, CBA3AHHEBIC C HCIIOJITHCHHEM HMH
TPYZOBBIX 00s13aHHOCTEH;

- OCYILECTBJIATH 00s3aTeNIBHOE COLMAIBHOE CTpaxoBaHKUe pabOTHHUKOB B MODPSMKE,
yCTaHOBIIEHHOM (eiepalbHBIMU 3aKOHAMHU;

- BO3MEINaTh Bpel, NpUYMHEHHBIH paboTHMKaM B CBSI3U C MHCIIONHEHMEM HMH
TPYAOBBIX 06HBaHHOCTefI, a TaKXXE€ KOMIICHCHPOBATH MOpaJIBHBIﬁ Bpea B MOPAAKE U Ha
YCJIOBHSIX, KOTOpPBIE YCTAaHOBJEHBI TpPYyIOBBIM KOJEKCOM, IPYTMMH (eaepaabHbIMU
3aKOHAMM U MHEIMH HOPMATHBHBIMY IPaBoBbIMU akTamMu Poccuiickoi ®enepanyu;

- UCTIONHATH HHBIE 005S3aHHOCTH, IIPeayCMOTPEHHBIE TPYIOBBIM
33KOHOJATENLCTBOM, B TOM YKCJI€ 3aKOHOJIATEIBCTBOM O CIIEIMATBHOM OLIEHKE YCIOBUH
TpyAa, H HHBIMYM HOPMaTUBHBIMH ITPABOBBIMH AKTAMH, coaepKallMMH HOPMEI TPYOJOBOI'O
npasa, KOJUIEKTUBHEIM JOTOBOPOM, COTTIAIIEHUSIMH, JTOKAIBHEIMM HOPMATHBHBIMH aKTaMH
Y TPYZOBBIMHU JJOTOBOPaMH.

I'BIIOY «UI'TIK»



5. PABOYEE BPEMA

5.1. PaGoyee BpeMs - BpeMs, B Te€UeHHe KOTOPOro pabOTHMK B COOTBETCTBHHU C
NpaBWIaMi BHYTPEHHEro TPYJOBOTO paclopsiika M YCIOBHSAMH TPYAOBOIO J0roBOpa
JIOJKEH MCTIONHATD TPYAOBBIe 0653aHHOCTH. HopMaibHast IPOJOIDKHTENBHOCT PAb0IEro
BpeMeHH Juisi paboTHukoB Komemxa e moxer mpesbimats 40 uwacoB B Henemo. K
paboueMy BpEMEHH TaK K€ OTHOCATCH METOAMYECKHH IEHb, 3aCeNaHNA NMCAaroruiecKoro
coBeTa, o6Imupe coOpaHus TPYAOBOrO KOJJIEKTHBA, 3aCENAHMs METOAMYECKUX KOMHCCHUH,
POJMTENBCKUE COOpaHus, NeKYpPCTBa HAa BHEYPOUHBIX MEPOTIPHATHAX.

52. B cooTBeTCTBMM ¢ J[EHCTBYIOIIMM 3aKOHojaTelnbcTBOM B Koinemke
yCTaHABIMBAeTCs IISCTHIHEBHas pabovas HeNeNd C ONHAM BBIXOIHBIM JHEM -
Bockpecense. [Ipo1omKUTeNsHOCTE pabouero BpEMEHH COCTaBISeT:

- 1151 paboTHUKOB - 40 4acoB B HEJEIIO;

- U mejarorumdeckux paborHukoB Kosutemka ycTaHOBICHa IPOAODKHTENBHOCTE
paboueit Heneny 36 4acoB B HEJEIIO.

- nns uHBanuaos I u Il rpynn ycraHaBnuBaeTCs COKpalleHHas IIPOIOIDKUTEIbHOCTh
pabouero BpeMeHH He Golee 35 4acoB B HEMIEIIO C COXPAHEHHEM TIOJIHOH OILIAThI TPyJa.

5.3. Bpems Hauana U OKOHYAHHS paGoTHL:

- ¢ IIOHeAeNbHNKA 110 mATHHULY ¢ 9:004ac. qo 17:00 1ac;

- B cy06oTty ¢ 9:00 ygac. no 15:00 gac.

- mepepHIB Ut OTAbIXa U muTanus ¢ 13:00 vac. xo 14:00 uac.

54. Jlnga paboTHHKOB, paboTalOIMX B CMEHHOM peXHME YCTaHaBJIWBAETCS
CYMMHPOBaHHBIH ydeT pabod4ero BpeMeHH ¢ MPOZOIDKMTENFHOCTBIO YIETHOTO Iepyoja - 1
TOX.

5.5. I'pabuKu CMEHHOCTH yTBepXaloTcsa AupekTopoM Kostemxa, noBoaaTcs A0
cBejieHMs] pa0OTHHKOB O] POCIIMCH ¥ BHIBEIIMBAIOTCS Ha BUAHOM MECTE HE MO3AHEE, HeM
34 OJIMH MECHI] 10 BBEACHHS UX B ICHCTBUE.

5.6. Pabota B TeueHHE IBYX CMEH ITOAPS/I 3alpeIiaeTCs.

57. Tlpu cMmeHHOM pexuMe, paGOTHWKY 3alpelIaeTcsi OCTaBIATh pPaboTy 10
npuxoja cMeHsionero pabotuuka. B ciyuae HesBKM CMEHSIOLIETO, paboTHUK 3asBIseT 00
3TOM CBOEMY PYKOBOIHUTEIIO, KOTOPBIHA 00s53aH HEMEJIEHHO NPUHATD HEeoOX0AUMBIE MEPEI
110 3aMEHEe CMEHIINKa IPYyTrUM pabOTHUKOM.

5.8. HouHBIM BpeMeHeM cumTaeTcs BpeMs C 22 4acoB 0 6 4acoB yTpa CIeAyIoluX
cyrok. Ilopsgok omiaThl M JOIycka K paboTe B HOYHOE BPEMA OIPEACTACTCA
3aKOHOIaTEILCTBOM.

59. B 3aBHCHMOCTH OT 3aHMMAEMOH JOJDKHOCTH B pabouee BpeMs Me1aroru4eckux
pabOTHHUKOB BKIFOYAETCH:

- yuebHas (TipemnoaaBaTesCKas) paboTa, BOCIUTATENbHAS paboTa, UHIMBUIyallbHas
paboTa ¢ 00yJalomUMHCs, HayqHas, TBOPUECKas U UCCIIE/I0BATENBCKAS pabora,
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. WHaj megarormdeckas paboTa, IpemyCMOTpPeHHas TPYAOBBIMH (JOKHOCTHEIMH)
00s3aHHOCTIMH ¥ (W) MHIWBHAYAITBHBIM IUTAHOM, - METOAUYECKas, NOrOTOBUTEIbHAs,
OpraHM3alMOHHASA, JUArHOCTMYecKas, paboTa [0 BEJEHMI0 MOHHTOPHUHIa, pabora,
NpelyCMOTPEHHas I[UIAHAMH  BOCIIMTATENBHBIX,  (QU3KYJIbTYpHO-03I0POBUTENBHBIX,
CITIOPTHBHBIX, TBOPYECKHX ¥ WHBIX MEPONPUATHI, IPOBOAUMBIX C 00y4JarOIUMHCS.

5.10. PaGoyee Bpems mpenojaBatelieil ompeznensercs Y4eOHBIM pacIUCaHUEM,
rpaduKoOM JEXYPCTB II0 KOUIEIKY M OOS3aHHOCTSMH, IPENYCMOTPEHHBIMH HX
IOJDKHOCTHOM HWHCTPYKIMeH, a Takke HWHIWBUAYAILHBIMU IUIAHAMH BOCIIMTATEIBHON
paboTHI.

5.11. Ilemarornvyeckue pabOTHUKH MIPUBIEKAIOTCS B pabodee BpeMs K JEXKYPCTBY B
Komnemke. JlexypcTBo HauuHaeTcs 3a 10 MHHYT [0 Hadana y4eOHBIX 3aHATUH H
3aKkagyuBaeTcs uyepe3 10 MHHYT mocie OKOHYaHMS Y4eOHBIX 3aHSATHM IO PACIHMCAHHIO.
I'padux nexxypctB yTBepxaaeTcs aupexkropoM Kosemxa v BeIBEIIMBaeTCs Ha BUIHOM
MecTe.

5.12. CocraBneHne  y4eOHOro  pacmHMcaHHs  OCYWIECTBISETCH C  YYE€TOM
palMOHATFHOTO MCIIOIE30BaHUs pabodyero BpeMeHH IIPeNoAaBaTeis.

5.13. Yacel, cBOOOIHBIE OT YUeOHBIX 3aHATUM, JACKYPCTB, Y4aCTHs BO BHEYPOUYHBIX
MepONpHATHAX, TpenycMoTpeHHsle riaHom Kommemka (yuactme B pabote
[EeJaroru4eckKhX, METOAHMYECKHX COBETOB, POMUTENBCKHX COOpaHHH, KOHCYIbTal[HH,
03/I0POBUTENIBHBIX, BOCIUTATENBHBIX U JPYTHMX MEPONpPHATHIA), IPEINoAaBaTeNlb BIpaBe
HCIOJIb30BaTh IS TOBBICHHA KBanmupuKanuy, camooOpa3oBaHHMsl, IOATOTOBKH K
3aHATHAM H JIp. 10 CBOEMY YCMOTPEHHIO.

5.14. IlemaroruueckuM paboTHUKAM, TaM, IZ€ 3TO BO3MOXKHO, IPEIyCMaTpUBaeTCA
OXMH CBOOOIHBIM JE€Hb B HENENIO Ui METOAMYECKOH paboThl M IMOBBILECHWA
KBaJTH(pUKALIUH.

5.15. YyeOuas Harpy3ka Ha Yy4YeOHBI roj Juli NEAarorH4ecKux pabOTHHKOB,
orosapuBaeMas B TPyJIOBOM JOroBope, He IO/DKHA NpeBbplmars 1440 axageMUIecKHX
4acoB.

5.16. TpymoBoit noroBop B cootBeTcTBHH CO CT. 93 TK PO moxer OBITH 3aKJIIOYEH
Ha YCIOBHAX paboThl ¢ y4eOHON Harpy3kodl MeHee, YeM YCTaHOBJIEHO 3a CTaBKy
3apaboTHO IUIaTHl, (PEXKHUM HETOTHOTO pabovero BpEeMEHH) B CIIEAYIOIIUX ClIyYasX:

110 COIVIAIIEHHIO MEXAY pabOTHUKOM U paboToaaTesem,
OepeMeHHBIM JKEHIIMHAM,
OIHOMY M3 pOJHTeNel (OIeKyHy, IMONEYUTENI0), HMEIOmEro pedeHka B BO3pacTe 0
yeTHIpHAAUATH NeT (peGeHKa-HHBATHA B BO3PACTE 10 BOCEMHAILATH JIET),
JULY, OCYLIECTBISIOIIEr0 YyXOX 32 OONBHBIM YIEHOM CEeMbHU B COOTBETCTBHH C
MEIUIMHCKAM 3aKIIOYEHHEM, BBIJaHHBIM B MOPSJIKE, YCTAHOBICHHOM (eaepalbHBIMU
3aKOHAMH U HHBIMM HOPMAaTHBHBIMH [IPaBOBBEIMH akTaMu Poccuiickoil Denepanyy.

=
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KEHIIMHE, HAXOASAMIEHCS B OTIYCKE M0 YXOAy 3a peOEeHKOM 10 NOCTHXXEHHSA MM BO3pacTa
Tpex IneT, oTuy pebeHka, 0Galymxe, nexy, APYroMy pOICTBEHHHMKY HIIH OIIEKYyHY,
(aKTHIECKH OCYHIECTBISIONIEMY YXO/ 32 peOeHKOM U JKeNalueMy paboTaTh Ha YCIOBHIX
HETIOJIHOTO pabouero BpeMeHH ¢ COXpaHeHHeM MpaBa Ha MOyUYeHHe ocoous

5.17. YMeHbIlIeHHE UM YBeJIHYeHNe yueOHOM Harpy3KU B TeYeHHe y4ebHOoro roja rno
CPaBHEHHIO ¢ y4eOHO! Harpy3Koii, OrOBOPEHHOM B TPYAOBOM JJOIOBOPE BO3MOKHEI TOJIBKO:

- 10 B3aMHOMY COTIJIACHIO CTOPOH;

- 1o MHMIMaTUBe agMuHHcTpanuu Kostemka B cilydae yMEHbBIIEHHS KOJIHYECTBA
y4eOHBIX 4acoB 110 y4eOHBIM IUIaHaM U NporpaMmmam, COKpalleHue KOJIMYecTBa rpyIil.

VMeHblIeHHe y4eOHON Harpyskd B TakuX ClIydasx CleayeT paccMaTpuBaTh Kak
M3MEHEHHE B OpraHHU3alliy IPOM3BOACTBA U TPY/Ia, B CBA3H C YEM, IOIYCKACTCS H3MEHEHHE
CYIIECTBEHHBIX YCIIOBHI Tpyaa.

006 yka3aHHBIX U3MEHEHUSX pabOTHUK OJDKEH OBITh MMOCTaBJIEH B H3BECTHOCTH HE
no3aHee, YeM 3a JBa MecslIia.

Ecnu paOOTHHK He COrJIaceH Ha IMPOXO/DKEHHE paboThl B HOBBIX YCIOBHAX, TO
TPYAOBOW IOrOBOp IPEKpAaIaeTCs Ha OCHOBAaHWM IIyHKT 7/ YacTH IEepBOH crtaTbu 77
Tpynosoro xonekca PO.

5.18. IIpu npoBeeHUH TapuuKalMy Npenojgasareseii Ha Ha4aao HOBOro y4eOHoro
roga o0seM yueOHOW HAarpy3Ku KaXKIOro IpernojaBarelis YCTaHABIMBAETCS IPUKA30M

nupexropa Komnemxa.
6. BPEMJ OTIbIXA

6.1. Bpems otTapixa - BpeMs, B Te4eHHe KOTOpPOro paboTHHK CBOOOAEH OT
WCIIOJIHCHUA TPYIOBBIX OOA3aHHOCTEH M KOTOPOE OH MOJKET HCIOJNb30BaTh IO CBOEMY
YCMOTPEHHUIO.

Bunamu BpeMeHH OTAbIXa ABISIOTCS:
nepephIBLI B TeYeHUe paboyero AHs (CMEHBI);
eXXeHEeBHBIM (MeXIyCMEHHBIH) OTIBIX;

BBIXOJIHBIE JTHU (e)KeHeAeNbHbII HelIpephIBHBIN OTABIX);
Hepabo4ue npa3gHUYHBIE JHH;
OTIIyCKa.

6.2. Pabornunkam Konnemxa mpemocraBnsercs MepepsiB Ui OTABIXA W MHTAHUS
MIPOAOIKUTENBHOCTEIO 1 uac.

6.3. PabGoTHukaM, rje 1o YCJIOBHAM TpyAa IIEPEpBIB JJIS OTABIXa W IUTAHU
YCTAHOBUTH HEBO3MOXKHO, IPENOCTABISAETCS BO3MOKHOCTH MpHEMa IHIH B TeYEHHUE
pabouero BpeMEHM, IPH 3TOM BpeMs U NpHeMa MHINM W3 pabovero BPEMEHH He
HCKITIOYAeTCs, €CAM pa0OTHHK Ha ATOT MepHox He OCBOOOXIAaeTCcs OT BEHIIIOJIHEHHS
BO3JIOJKEHHBIX Ha Hero ooOs3aHHocreil. PaborHukamM Komremka oOecrneynBaeTcs
BO3MOXKHOCTh IIPMEMA MHIIH OJHOBPEMEHHO BMeCTe C 00y4aloIMMHCA B CTOJIOBOi
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Koiemka Win OTAETBHO B CIEHATBHO OTBEIEHHOM JUIS 3TOH LM MOMEILECHAH. K Takum
pabOTHHUKAM OTHOCSTCS:

IpernojaBares,

BOCIIUTATENb.

6.4. Paboraukam Konnemka npeaocTaBiIsOTCS €XET0IHBIE OTITCKa C COXPaHEHUEM
MecTa paGoThl (IODKHOCTH) M CPETHEro 3apaboTKa:
eKEeroJHblii OCHOBHOM OIUIAYMBA€MBINl OTIIYCK IIPOJODKHUTEIbHOCTBIO 28 xaneHJapHBIX
JHe;

MHBAIHAAM NPEIOCTABJISETCs €XKEeroAHbIH 0TImycK He MeHee 30 KaneHapHbIX JTHEH;
e3KEeroIHBIN OCHOBHOM Y/IMHEHHBIN OIIaYMBAEMBIH OTITYCK NEIaroru4eCKuM paboTHUKaAM
IPOIOJIKUTETHLHOCTHIO 56 KalleHIapHBIX THEH;

6.5. ExeromHsrii OCHOBHOH yUTMHEHHBIN OIlIaYMBaeMBbIi OTILYCK
IPONODKATENFHOCTBIO 56  KaleHIapHbIX JHEH IPENOCTABIAETCS — CICAYIOMHM
TearoriyeckuM paboTHUKAM:

- IOUpEKTOp

- 3aMecTHTeNb JUpEeKTopa o ydeOHol paboTe

- 3aMeCTHTeNb JUpeKTopa Mo yueOHO-BOCIIUTATENBHOM paboTe

. 3aMeCTHTeNh JUPEKTOpa M0 yueOHO-MeTonuIecKo# pabore

- 3aBEAYIOLIMIA OYHBIM OTJEIICHHEM

- 3aBeIyIOIIMI 3a04HBIM OTIEICHUEM

- 3aBeYIONIMii yueOHOM YacThIO

- 3aBeNyIOIINH MPaKTUKOH

- METOIUCT

- IpenojaBareib

- mpenozasarens ObXK

- PYKOBOIHTENb (GU3UYECKOT0 BOCTIMTAHUA

- @eJaror-opraHusarop

- IeJaror-mcuxoJsor

- BOCIIUTATENh

6.6. TIpONMOKUTENBHOCTE ~ €KErOAHBIX ~ OCHOBHOTO M JOMOTHUTEIBHBIX
OTUIAYMBAEMBIX OTIIyCKOB Pa0OTHHKOB HMCYHUCIISETCA B KaleHIAPHBIX IHAX. Hepaboune
Npa3THUYHEIE JHH, IPUXOJAIIHECS HA NEPHOJl €XKETOMHOT0 OCHOBHOIO MIIH EXKETONHOIO
JOTIOJHUTEIBHOTO OIIAYMBAEMOr0 OTIIYCKa, B HCIO KalCHAApHBIX JHEH OTIyCKa HE
BKITIOYAIOTCH.

6.7. TIpu ucuncneHuy oOmIEl MPOJOIDKUTENFHOCTA EXKEr0AHOTO OIIATHBacMOTro
OTIyCKa JONOJHHUTENbHEIE OIUIAaYMBaeMble OTIMYCKa CYyMMHpPYIOTCA C  €HKETORHBIM
OCHOBHBIM OILIAYMBAEMBIM OTIIYCKOM.
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6.8. IIpaBo Ha WHCIONB30BaHME OTIYCKA 3a IEPBBHIA Ioj pabOTHl BO3HHKAET Y
paboTHKKA 110 MCTEYECHNH LIECTH MECALEB €ro HEMpephIBHOW paboTsl. Ilo cornamenuro
CTOPOH OIUIAYMBAEMBIN OTIIyCK PaOOTHUKY MOXET OBITh NPEJOCTABICH M X0 HCTEYCHHS
IIECTH MECSIIEB.

6.9. PaGoTonarens MOKEH MPENOCTABUTH €KETrOIHBIN OINIaYMBAEMOM OTIIYCK JI0
UCTEYEHHs INECTH MECHIEB HENpephlBHONW paboThl MO HX 3as8BICHHUIO CIEXYIONUM
KaTeropusiM pabOTHUKOB:

- KEHIIWHAM - Tepe] OTIYCKOM Mo GepeMeHHOCTH W poJaM WUIH HENOCPEACTBEHHO
IocJie Hero;

- pabOTHHKaM B BO3pacTe JO BOCEMHAALIATH JIET;

- pabOTHHMKaM, YCHIHOBUBIINMM peOeHKa (AeTeli) B BO3pacTe 0 TPEX MECAIIEB,;

- COBMECTHUTEISM OIHOBPEMEHHO C €XErOAHBIM OIUIaYMBAEMBIM OTIYCKOM 110
OCHOBHOMY MecTy paboThI;

- B JIpyI'HX CIy4asx, IPeAyCMOTPEHHBIX (eepalbHbIMUA 3aKOHAMH.

6.10. OTIyck 3a BTOpOH M NOCIEAYIOLIMEe rofkl pabOTEl MOXKET MPEAOCTABIATECS B
moboe Bpemst pabovero roja B COOTBETCTBHM C OYEPENHOCTHIO MPETOCTABICHHUS
eXEroJHBIX OILUIaYMBAEMbIX OTIIYCKOB, YCTAHOBIEHHOW rpadHukoM oTmyckoB. I'paduk
OTIYCKOB yTBepkaaercsi aupekropom Komnemka ¢ ydeToM MHEHMsl BHIOODHOrO OpraHa
IIEpBUYHOM TpPO(COI03HOM OpraHu3allid IPEICTABIAIOIIMA HMHTEPEChl BCEX MM
OonsmMHCTBa paboTHuKoB Komtemxka He mo3gHee, YeM 3a JBe HelenH N0 HACTYIVICHHUA
KaJIeHIapHOro rojia.

6.11. I'paduk oTmyckoB obs3aTeNeH Kak Ay paboToAaTeNs, TaK H A/ paboTHHUKA.

6.12. O BpeMeHM Hayaja OTIycKa pabOTHUK HODKEH ObITh M3BELICH MO/l POCITHCH HE
TI03/(Hee, YeM 32 JIBe HeZIe JI0 €ro Havyala.

6.13. ExxeronHslil OnIadyMBaEMEIi OTIYCK HOJDKEH OBITH POJJIEH WM IIEPEHECEH Ha
IPyToii CPOK, OTpeeNseMblii paboTOAaTeNIeM C YUETOM MOoXeNnaHui paboTHNKa, B CIlyJasx:
BpEMEHHOH HETPYAOCTIOCOOHOCTH pabOTHHUKA;

UCIIONIHEHMs  paOOTHMKOM BO  BPEMS  €XKErOJHOr0  OIUIAYHMBAEMOr0  OTITyCKa
roCyJapCTBEHHBIX O0O0S3aHHOCTEH, €Clu g 3TOro TPYIOBBIM 3aKOHOAATENLCTBOM
IPEAYCMOTPEHO OCBOOOKAEHHE OT PabOTHI;

B IPYIHMX CIydasX, NPeAyCMOTPEHHBIX TPYIOBBIM 3aKOHOATEILCTBOM.

6.14. Ectu paGOTHUKY CBOEBPEMEHHO He€ Oblla IPOU3BEJCHA OIUIaTa 3a BpEMA
€XKEroHOr0 OIUIAYMBAaEMOro OTIyCKa Tub0 pabOTHHK ObLI MpeaymnpexIeH O BPEMEHU
Ha4as a 3TOr0 OTIIyCKa MO3JHee YeM 3a [Be HelelH IO ero Hauaua, To paboTojarels II0
IIICEMEHHOMY 3asBICHHIO PaGOTHHKA 00s3aH IEPEHECTH €XKETONHBIA OIIaYHBaeMBbIH
OTITYCK Ha JPyro# CPOK, COIIaCOBAHHBIH C PAOOTHHKOM.

6.15. Pa3geneHne OTIyCKa Ha 4acTH, MEPCHOC OTIIyCKa IMOJIHOCTBIO MUK 9aCTHTHO, a
TaK e OT3bIB U3 OTITYCKa JOIYCKAETCsl TOJBKO C COIIacks pabOTHHKA.
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6.16. YacTb €3KeroJHOT0 OIUIaYMBAEMOT0 OTITYCKa, MPEBhIMIaoIas 28 KajleHJapHbIX
IHel, IO NHCHMEHHOMY 3asBJIECHHIO pa0OTHHKA MOXET OBITh 3aMEHEHa [EHEXHOM
KOMIIEHCAL[HEN.

6.17. He momyckaercd 3aMeHa JCHEXKHOH KOMIICHCALMEH OTIMyCcKa OepeMEHHBIM
EHIIMHAM W pabOTHHKaM B BO3pacTe N0 BOCEMHAJIATH JIET, a TaKXke €XEeroaHOro
JOMOJHUTENIBHOIO OIUIaYMBAaEMOro OTIyCKa paboOTHWKAM, 3aHATEIM Ha paboTax ¢
BpeIHBIMH M (MJH) ONAacHBIMH YCIOBUSMH TpyHa, 3a paboTy B COOTBETCTBYIOLIMX
YCIIOBHSIX.

6.18. Ilo cemelHBIM O0OCTOSTENLCTBAM M JPYTMM YBaXKUTENBHBIM IPUYHHAM
pabOTHUKY IO €ro NHUCBMEHHOMY 3asABJICHHIO MOKET OBITh IPEAOCTaBlIeH OTIYCK Oe3
coxpaHeHHs 3apabOTHOH IUIATHI, MPOJOJDKUTENIEHOCTE KOTOPOTO OMNpeAenseTcs II0
COTJIALIEHUIO MEeXAY paboTHUKOM U paboToaaresieM.

6.19. Paboronarens 00s3aH Ha OCHOBaHHH NHUCHMEHHOTO 3asBleHHS pPaboTHHKA
IPeJOCTaBUTh OTIIYCK 0e3 coxpaHeHUs 3apaboTHOM IIaThI:
paboTaromuM NEHCHOHEPaM IO CTapOCTH (110 Bo3pacty) - 1o 14 kaneHaapHBIX AHEH B roay;
POAMTENAM M KeHaM (MY>KbsIM) BOEHHOCITYXAIUX, MOTMOIMUX WK YMEPUIUX BCICICTBHE
paHEeHMs, KOHTY3UH WU yBeUbs, MOJYUEHHEIX MPU HCIIOJHEHUH 00S3aHHOCTEH BOEHHOM
ciy>x0bI, TMOO BCIIECTBUE 3a00JIEBAHNS, CBSI3aHHOTO C TIPOXOXKIEHUEM BOSHHOMU CITyXKOBI,
- 1o 14 KajieHaapHbBIX AHEN B rOAdy;
paboTaroIyM HHBAIUAAM - 10 60 KajeHIapHbIX JHEH B IOy,
paboTHHKaM B CiIy4asX poXIeHus peOeHKa, perucrpauuu Opaka, cMepTH OIM3KHUX
POJCTBEHHHKOB - JI0 MATH KaJ€HAAPHBIX HEH;

B IPYTHUX ClTy4asx, IPeayCMOTPEHHBIX 3aKOHOAATENECTBOM.

7. TIOOIIPEHNA 3A YCIIEXU B PABOTE

7.1. Jlns paOOTHHKOB 3a JOOPOCOBECTHOE BBHITIONIHEHHE TPYAOBBIX OOSI3aHHOCTH,
NPONOIDKHTENBHYI0 B Oe3ynpedHyro paboTy, ycnexu B JAene oOydeHHs M BOCIIHTAHHSA
00yJaromuXxcs ¥ Apyrue JOCTHKEHUS IPUMEHSIOTCS CIeAYIOIIMEe BUIBI IIOOIIPEHHUS
00bsABIeHHE 01aroJapHOCTH;

BBIIIJIaTa IPEMUH;

HarpaxieHHe IIeHHBIM [10JJapKOM;

HarpaXaeHue MOYETHOH rpaMoToOH;
TMpeJICTaBeHHe K 3BAHUIO JIYUIIIETO M0 MPOPECCHH.

7.2. Tloowpenus oOBABISIOTCS B mpukaze (pacmopspkeHun) Paboronarens Ha
OCHOBaHMH XOJIaTaliCTB PYKOBOJUTENEH CTPYKTYPHBIX ITOAPa3ACICHHI.

7.3. 3a ocolble TPYJOBLIE 3ACIYTH Mepel 0OLIECTBOM U roCy1apcTBOM pabOTHHKH
MOT'YT OBITh IIPEACTABIIEHBI K TOCYapPCTBEHHBIM M BEIOMCTBEHHBIM Harpajaam.
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8. MIACLIUILJIMHAPHBIE B3bICKAHWAA

8.1. 3a coBepuieHHe TUCIUIUIMHAPHOrO MPOCTYIKA, TO €CTh HEHUCIOIHCHHC WA
HeHa/UIeXalee UCIoJHeHHe paOOTHHKOM II0 ero BHHE BO3JIOKEHHBIX Ha HEro TPYNOBBIX
00s3aHHOCTEH, paboToAaTeNns MMEET NMPaBO NPUMEHUTH CICAYIOLINEC JUCIUIITTHHAPHBIE
B3BICKAHHUA:

1) 3aMe4YaHue;

2) BBITOBOP,

3) YBOJIbHEHHE 110 COOTBETCTBYIOIIUM OCHOBAHHUAM.

82. Jlo NpUMeHeHHs JUCUMIUIMHADHOTO B3bICKaHWA paboTOJaTeNb JOJIKEH
3aTpe6oBaTh OT PaGOTHNKA MACBMEHHOE 00bsiCHEHHe. ECI 0 HCTEUEHNH ABYX pabouux
nHe#l yKazaHHOe OOBsACHEHHE pabOTHMKOM He NpPEIOCTAaBICHO, TO COCTABJIACTCA
COOTBETCTBYIOIIMH aKT.

8.3. Henpencrasnenue paGOTHHKOM OObSCHEHHs He SIBISECTCS MPENATCTBUEM IS
HNpHMeHEeHHs TUCIMIIIMHAPHOTO B3BICKaHMA.

8.4. JIMCUMIIMHAPHOE B3BICKAHHE IIPUMEHSETCS HE MO3/IHEE OTHOTr0 MecAl@a CO IHA
0OHapy)KeHMs TIPOCTYIKa, HE CUMTas BpPEMEHH OOJEe3HH paGoTHHKa, NpeObIBAHUA €ro B
OTIyCKe, a TAKXKe BPeMEHHU, HeOOXOIMMOro Ha y4eT MHEHHS NPEACTaBUTENLHOTO Oprata
pabOTHHUKOB.

8.5. 3a KaxIplil AMCHHIUIMHAPHBIA MPOCTYNOK MOXET OBITh NPUMEHEHO TONLKO
OJ[HO JMCLUILIHHAPHOE B3BICKAHHE.

8.6. Ilpukas mupexropa Komtemka o NpMMEHEHHM AMCUUIUIMHAPHOTO B3BICKAHMA
06BABNAETCS PAGOTHHKY IOl POCIIACH B T€UEHHE TPeX PabOUNX JHEH CO IHS €ro H3/aHud,
He cuWTas BPEMEHH OTCYTCTBHs pabOTHHKa Ha padore. Ecmn pabOTHHK OTKA3BIBAETCS
03HAKOMHTHCS C YKa3aHHBIM IPUKA30M O]l POCHHCH, TO COCTABIACTCS COOTBETCTBYHOLLMIA
aKT.

8.7. JIACUMIUIMHAPHOE B3bICKaHHE MOXeT ObITh 00XKanoBaHO pabOTHUKOM B
rOCYJapCTBEHHYI0 WHCIEKIMIO TpyAa u (Mmm) OpraHel IO  pacCMOTPEHHIO
WHIMBUAYAIbHBIX TPYAOBBIX CIIOPOB.

88. Ecim B TeueHWe rofa CO JTHS MPUMEHEHHsA IUCLUIIIMHAPHOIO B3bICKAHHA
paGOTHHK He Gy/IeT I0JABEPrHYT HOBOMY [MCLHUILTHHAPHOMY B3BICKAHHIO, TO OH CHHTACTCH
He MMEOIUM JUCIIMITIMHAPHOTO B3bICKAHUS.

89. Jlupekrop Komnemka 10 HCTe4eHMs roja co JHA  IpAMEHCHHA
JAMCUUILTHHAPHOTO B3BICKAHWsS MMEET IMpaBO CHATb €ro ¢ paboTHUKA 1O COOCTBEHHOMN
MHUIATHBE, NPOCkGEe camoro pabOTHMKA, XOJATalCTBy €ro HENOoCPEACTBEHHOTO
PYKOBOZUTENS MM IIPEICTABUTENBHOIO OpraHa pabOTHHUKOB.

I'BIIOY «UI'TIK»



Iepeuunaa npogconwsnan opzanusayua I'BIIOY «9TTIK»

ITPOTOKOJT Xe 2
Ipogpcorosnozo cobpanus I'BIIOY «9T'TIK»
om «09» cenmabpa 2023 2.

Cocmoum Ha yueme 80 unenoe npoghcorsa.

[Ipucymemeyrom Ha 3acedarnuu 64 unena npoghcorosa.

Omcymemeyrom no npudune:

- no bonesnu- 5 uen.,

-Opyeue npudunvl- 17 yen.

IIpucymcemeyrom: Yemanos Moenou Hbpazumosuy — oupexmop I BIIOY
« "I TIK»,;

ITpeocedamensy codopanua: Xaxczupuesa Fupnanwm MazamadosHa —
npeocedamens 11110,

Cexpemapyb cobpanus: Hurxaesa Ceoa XymuoosHa

ITOBECTKA JHA:

1. Coznacosarnue Ilonoocenus o npasuniax eHymperHezo mpyooeo2o
pacnopadka ons pabomuuxos I BIIOY « Heuernckuil 20cyoapcmeeHHvli
nedazozuyecKuli KOmneotcy.

CJAYIITAJIA:

1. Io éonpocy nosecmiu OHA GbICHIYNUIA HAYATLHUK OMONa Ka0pO8
Abacmoea Xasa Acnanosna, cnywianu 3amecmumens. OUpexmopa no
gocnumamenvHot pabome [ladaesy @amumy benanosny, samecmumerni
dupexmopa no yuebroii pabome Bacaesa Smnuxana Mycaeeuua. Xaea Acaanosna
nOOpPObHO O3HAKOMUNA COOEPIHCAHUEM NONOICEHUS NPABUT BHYMPEHHE20
mpydoeozo pacnopsadxa na 2023-2024 zz. dosena 00 ceedenus nedazo2uieckKozo
KOMNEKMUEA KOIEOHCa BONpPOC 06 ux CO2NACOBAHUS U YIMEEPHCOCHUA.

2. C npeonoscenuem evicmynuna: Xasiczupuesa bupnanm MazamadosHa-
npedcedamens nepeuyHoli npoghcorosnoti opzanusayuu. OHa npednodicund 6cem
e0UHO2NIACHO NPO20N0COBAINS 3G NONONCEHUE O NPABUNAX 6HYMpeHHe20 mpyoo6020
pacnopsioxa ons pabomuuxoe I BIIOY « 9l TIK».

3. Eounoznacho pewunu: Ymeepoumo llonooicenue 0 npasunax 6Hympennezo
mpydoeoz0 pacnopsdxa ons pabomruxos I'BIIOY « Hevenckuti 20Cy0apceerHbLl
nedazozuuecKiil Koneox cy

Hpedcedameﬂ?,'np'oi;’)é;oiog,yéao cobpanus /ﬁé@% B.M. Xaoiczupuesa

re noy{?{f{fﬁ_enz :.)‘b : oﬁpanm ».'_ C.X. [luxaeea
KOMWA BEPHA 4
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