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TocyaapcTBeHHOE OI0KETHOE npodgeccnoHaIbHOE
o0pa3zoBaTejbHOE YIPEKICHHE
«YeyeHcKHil Tocy1apCTBEHHbIN nmeJarormyecKuii KoJuiemk»

(HayMEHOBaHUE OPTaHy3ALUIH)

HoMep TOKyMEHTa JlaTa cocTaBICHASL

[TPVIKA3 7-ax 01.06.2021r.

O Mepax MO HeJOITyIIEHHUIO COCTAaBICHIA HeopUIHANBHON OTIETHOCTH 1
MCIIONB30BaHKs MOANCIBHBIX TOKYMEHTOB

C 1enp0 HENONyNIEHWs COCTaBICHHUA HeoUIMATbHOH OTYCTHOCTH H
JICIIONB30BAHMS TOEBHBIX JOKyMEHTOB B KOJUICIKE, B cooTBeTcTBUM co cratheil 13.3
denepalbHOro 32KOHA OT 75.12.2008 Ne 273-®3 «O mpOTHBOACHCTBAN KOPPYIIIAIL»

[TPMIKA3BIBAIO:

L. VCTaHOBUTh IIEPCOHAIBHYIO OTBETCTBEHHOCTD PyKOBOZRHUTENIER CTPYKTYPHBIX
mofpasfeNieHni, B KOMIICTEHIMIO KOTOPBIX BXOIWT IIOATOTOBKA, COCTaBJICHUE,
TIpefOCTaBlIeHNEe, HAIPaBICHUC OTYSTHOCTH ¥ MHBIX [IOKYMEHTOB, 33 COCTaBJICHHC
Heo(UIUaNbHON OTYETHOCTH, CO3AHAE U (ANI7) KCTIONB30BAHNE [OJIETBHBIX IOKYMEHTOB.
2. TIoIMHHOCTS JOKYMEHTOB yCTaHABIUBATD IIyTEM IIPOBEPKHU PEAbHOCTH NMEIOIMXCA B
HMX TOAMMCeH MOIKHOCTHBIX JHULl M COOTBETCTBI COCTABJICHUS TOKYMEHTOB JaTaM
OTpakeHWs. B HHUX OIEpalyi, uHbOpManyy, GaKToB, a TAKKe IPOBEPKA 10 CyIIECTBY C
TOUKH 3pEHs JOCTOBEPHOCTH, 3aKOHHOCTH OTpaXKEHHBIX B HUX MHOOPMAIIVIH, ¢axTOB.

3. Ilpu yCTAaHOBIECHHM MOMTMHHOCTH HOKyMEHTOB obpamarh BHUMAaHWE Ha HAIMIHC
moamnuceil, COOTBETICTBHAE MaT omepaiuif JaraM KX OTPXCHUA B JOKYMEHTaIWH,
AHATM3UPOBATH B3aMMOCBSI3aHHbIE TOKYMEHTEL, IIPOBEPATH (PAKTHIECKOE COCTOSHUS ICIL.

4. PyKOBOZUTEJSIM CTPYKTYPHBIX Ho[pasaeeHuii MpU BBIABICHUH (hakTOB COCTaBICHHA
Heo(QHUIMaNbHON OTIETHOCTH, CO3TAHMIA 1 (VM) MCTIONB30BAHIS MOIIENBHBIX OKYMEHTOB
[OMYMHEHHBIME PaOOTHHUKaMU HMIIH pabOTHHUKAMHA WHBIX CTPYKTYPHBIX HOpa3IeNeHIM
He3aMeIMTEIFHO Co00maTs 00 yKa3aHHBIX dakTax IUPEKTOPY.

5. KoHTpOIIh UCIIONHEHMS HACTOAIIETO IIpHKasa OCTAaBJIIO 38 COOO.
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IMpunoxenue 1

k npuka3sy ot 01.06.2021r. Ne 7-ax

MNOJIOXKXEHHUE

0 Mepax I10 HEIOIYIIIEHHIO COCTABIEeHNS HEOPUIMATBHOW OTYETHOCTH U
WCITOJIF30BaHUS ITOJIIEIBHBIX JOKYMEHTOB
B I'BITIOY «YeueHCcKHit rOCyIapCTBEHHBIN I1€1arOTMYECKUAN KOJITSK

Hactosmee Ilomoxenune pa3paboTaHO B LENAIX HEIOIMYIIEHHS COCTaBJICHUS
HeO(HUIIHATFHON OTYETHOCTU U HMCIIOJIE30BaHMS MOJICIBHBIX TOKYMEHTOB B I'BIIOY
«YeyeHCKHIA TOCYIapCTBEHHBIN II€1arOrMYeCKui KOJLIEINO (mayee - KOJUIEIDK).

1. O01ue moJ1oKeHH s

1.1. OdunHanbHEIA TOKyMEHT - MECHMEHHBIN aKT, BBHINOMHEHHBIA Ha OyMaXHOM
HOCHUTENE, HCXONAINMA OT TOrO0 WM HHOTO CIPYKTYpPHOrO 3B€Ha rocammapara,
YIOCTOBEPSIONIMY KOHKpeTHble (GaKThl M COOBITHS, KOTOpBIE BJIEKYT s
HCTIONE3YIOMUX €ro JIWI[ OnpenelieHHble mocneAcThs. OQuIManbHbIA JOKYMEHT
JIOJIKEH COJIEP)KaTh yCTAHOBIIEHHBIE PEKBU3HTHI.

1.2. JIoKyMeHT - MaTepHAIbHBINA HOCHTENb ¢ 3aHKCHPOBAHHON Ha HEM B JIFOOOH
dbopMe mHObOpMalMeldl B BHAE TEKCTa, 3BYKO3alMCH, H300pakeHWs H (WIM) HX
COYeTaHUs, KOTOPBI MMEeT PEKBU3WTHI, ITO3BOJISIOMIAE €ro HMASHTU(QUIUPOBATH, U
npefHA3HAYEH JUIS Mepeaul BO BpEMEHHU U B IIPOCTPAHCTBE B IENSIX OOMIECTBEHHOTO
HCIIOTb30BaHMS U XPaHECHMUS.

1.3. JlokyMeHTHpOBaHue - puKcanys HHGOPMALMK HA MaTepUaTIbHBIX HOCHUTEIIX
B YCTAHOBJIEHHOM IOPSIIKE.

1.4. Dxzemmusp - o00Opasel THPKHUPOBAHHOTO JOKYMEHTa, WIACHTHIHBIN
OpUTHHAIY. )

1.5. OT4eT - JOKYMEHT, COAEPIKAIMi CBEICHHUS O BHIIONHEHNH IUIAHOB, 3a/laHHH,
MEpPOIIPUATHH, TPEACTaBIsAEMbIH BEHINIECTOSIIEH OpraHU3alUy HIM JOJDKHOCTHOMY
TULTY.

1.6. CraTtucThuecKkasi OTYETHOCTh - CHCTEMa KOJIMYECTBEHHBIX M Kau€CTBEHHBIX
MoKasaTesell, XapaKTepu3yHOIMx paboTy OpraHM3alUi 3a ONpENeNEHHBIA IEPUOA
BPEMEHH.

1.7. TTonmMHHOCTH JOKYMEHTOB yCTaHABIMBAETCS IIyTEM ITPOBEPKH NMOITHHHOCTH
MOAMHUCEH MODKHOCTHBIX JIMII M COOTBETCTBHS COCTAaBJIEHHS ITOKYMEHTOB JaraMm
OTpaKeHWs B HUX olepaiyii, HHGopMaun, GakToB U.T.1.



1.8. ITox HeneHCTBUTENBHBIMYU JOKYMEHTAMHU CJIEAyEeT IIOHUMATD!

1.8.1. TIoNMHOCTBIO HM3rOTOBIEHHBIE (UKTUBHBIE IOKYMEHTBI WU IOAICITHHBIC
JOKYMEHTBl, B KOTOpBIE BHECEHbl M3MEHCHHS IyTEM MOAYHCTOK, MOMHCOK,
FICTIPABJIEHHs] WM YHUYTOXEHHs 9acTH TEKCTa, BHECEHHS B HETO NOMOIHHUTEIBHBIX
IaHHBIX, IPOCTABJIEHUS OTTUCKA IOANEIBHOTO IIITaMIIa UK II€YaTh U T.I1.

1.8.2. dakTHUecKH SBISIOIIHECS MOIJIUHHBIMU, HO COJICpIXKallKe CBEACHHSA, HE
COOTBETCTBYIOIME NeHCTBATENBHOCTH. OHH COXPAHAIOT BHEIIHHE IPU3HAKM U
PEKBU3MTHl HAJIKAIIUX JOKYMEHTOB (M3TOTOBIAIOTCA Ha ohunuanrsHOM ONaHKe,
colepXaT HAaMMEHOBAHWS MODKHOCTEH ¥ (QaMuIU{ JIHI, YIOJHOMOHYEHHBIX MX
[IO/IIACHIBATH), OJHAKO BHECEHHBIE B HHX CBEJIEHHs (TEKCT, 1idpoBbIe JaHHEIE)
ABIISIOTCA C GanbCcUPUIMPOBAHHBIMH.

1.8.3. BhimaHHble ¢ HapyIIeHWEM YCTAHOBJIEHHOTO IMOPsAIKa, T.€. B PE3ybTaTe
3710yHOTpebenrs AODKHOCTHBIM JIMIIOM CITy)XEOHBIM MOJIOXKCHAEM WA COBEPIICHHU
YM XJIATHBIX JEHCTBHUM IIPU BBIIAY€E 3TOTO JOKYMEHTA.

1.8.4. Wcmonp30BaHHE HEIAEHCTBUTEIBHBIX MJOKYMEHTOB 3aKIIOYacTCsi B HX
IPeIOCTABIEHNH B Ka4eCTBE OCHOBAHUM JUIs TPYAOYCTPOHCTBA, & TAKKE NPOBEACHMA
MH000TO U3 NEHCTBUM, OTHECEHHBIX K KOMIIETEHIIMHA OpTaHU3aliy.

2. JleiicTBHS JO/HKHOCTHBIX JHI IPH BO3HAKHOBEHHH COMHEHHH B
NOJJIMHHOCTH MPEACTABICHHBIX JOKYMEHTOB

2.1. B cnydae BO3HHKHOBEHUS 000CHOBaHHBIX COMHEHHH B IIONJIMHHOCTH
[IPE/ICTABIEHHBIX [IOKYMEHTOB (IHILIOMOB, CEPTH(UKATOB, yIOCTOBEPEHUIl) H
JIOCTOBEPHOCTH CoOfiepXalnieiics B HHX WHpOpMalMM HAYalbHHK OT[ana Kalpos,
OCYIIECTBIISIOIIMM y4eT JOKyMEHTOB, 00s3aH NPSAIPHUHATE MEPEI, HAIPABICHHBIC HA
yCTpaHEHHE BO3HHKIIIX COMHEHHH ¥ Ha MOIy4eHHE TOMOTHUTEIBHBIX CBeJIeHUMN.

2.2. Tlpu BO3HWKHOBEHWH Yy PYyKOBOIHTENS TONpPA3leNeHUs COMHEHMH B
npodeCcCHOHAIM3ME HIIH KOMIIETEHTHOCTH PabOTHHUKA, OH 00s13aH 00 3TOM COOOIIUTE
TIaBHOMY Bpady WM HadalbHUKY OTHENa KaJpOB C IENbI0 NPOBEPKHU MOATUHHOCTH
TIpebABIEHHBIX PaOOTHUKOM JOKYMEHTOB TIPH TPYOYCTPOKCTBE.

2.3. PaGOTHHUK OTZENa KaApOB CHUMAET KOIMHIO JOKYMEHTOB H MPOBOAHT «IIEPBBIM
3Tam» MPOBEpPKM MOMIMHHOCTA IHMIUIOMAa (IPYruX NOKyMEHTOB) IpH TpUEME Ha
paboTy: BU3yaJIbHBIM M TAKTUIBHBIN.

2.4. CBemenusi 00 oOpa3oBaHWM pabOTHHKA MPHUPABHUBAIOTCA K IEPCOHATBHBIM
nauaupiM. Cornacso 1. 3 cr. 86 TK P®, (amanoruvHas HOpMa CONEPXKHUTCS TaKkxke B
nn.l m.2 ¢t.10 ®denepanbHOro 3aKOHa OT 27.07.2006 Ne 152-®3 «O mepcOHAIBHBIX
JaHHBIX») BCE MEPCOHANBHBIE NaHHBIE PAOOTHHKA CIEIyeT MONy4aTh TOJBKO y HEro
camoro. Eciy mepcoHaibHBIE TaHHBIE PAOOTHHMKA, BO3MOXKHO, MONYYHUTH TONBKO Y
TpeTheil CTOPOHBL, TO PaGOTHHK, TOJKEH OBITH YBEAOMIICH 00 5TOM 3apaHee U OT HEero
JOJDKHO OBITH IOJYyYeHO MUCBMEHHOE Corache.

2.5. PaBGoTHUK OTHela KaapoB 00s3aH COOOIUTH PabOTHHKY, MPENOCTaBHUBLIEMY
JIOKYMEHT, BBI3BIBAEMbIl COMHEHHE B €r0 IOIIHHHOCTH, O IIEJSX, NpeArnonaraeMpixX
MCTOYHHKAX W CIIOCco0ax MOJy4eHUs NIEPCOHANBHBIX JaHHBIX, a TAKXKE O XapakTepe 1
IOCIEICTBUSAX OTKa3a pabOTHUKA JaTh MMCBMEHHOE COTIAaCHe Ha UX IOy YeHHE.



2.6. Ilocine odopmieHus coriacusi pabOTHHKAa Ha MOIy4E€HUE INEPCOHANBHBIX
IAHHBIX, B COOTBETCTBHH C 3aKOHOAATENbCTBOM P®, HayaJbHUK OTHEN KaJIpoB
HamnpaBisgeT OQUUHANBHBIA 3alpoCc B  HHCTAHLUWIO, BBIAABIIYIO JIOKYMEHT
(o6pazoBarebHOE YUpexKIAeHUE, Ip.).

2.70Ipu BO3HMKHOBEHHUH Yy PpYyKOBOIWTENS IOAPA3[ENEHHs COMHEHMHA B
npodeccroHaIM3Me UM KOMIIETEHTHOCTH pabOTHHKa OH 00s3aH 00 3TOM COOOLIMTH
IJIaBHOMY Bpady WM Ha4aJIbHUKY OTZAeNa KaApOB C LEIbI0 IIPOBEPKH MOMJIUHHOCTH
IpEeIbsBICHHBIX PAOOTHUKOM JOKYMEHTOB IIPU TPYAOYCTPOMACTBE.

2.8. B cnydae monydeHHsT OTBETOB Ha 3alpoChl IIOATBEPXKIAIOIIUX, YTO
IpeNCTaBJIE€HHbIE  JTOKYMEHTBI ~ OOpa3oBaTeNbHBIMH  YUPEXKACHHSAMH  (MHBIM
yUpeXIEeHUEM, OpTraHu3alell) He BBIIaBAINUCh, WIM yKa3aHHBIE B HUX CBEJCHHS HE
COOTBETCTBYIOT JEWCTBUTEIHHOCTH, HadaJbHUK OTAENa KaJpOB B JECHb IIOJyYEHHUS
OTBETOB HAIPABJISET Bpauy JOKJIaJHYIO 3alIACKY.

2.9. B cnyyae BO3HHMKHOBEHHS Yy pabOTHHKOB JApPYrUX IOJpa3AeieHHi
(Gyxrayitepusi, KOHTpaKTHas CIyX0a, IUIAHOBO-DKOHOMHUYECKHH OTHEN, W Jp.) B
IOIJIMHHOCTH TIPEXbSIBISEMBIX IOKYMEHTOB (CBHIETENBCTBA, MPOE3IHBIE, OUIIETHI,
KOMMEpUECKHE TMpPEMJIOXKEHHs T.A.), pabOTHHK coo0m@aeT o JaHHOM (Qakre
PYKOBOJIUTENIO CTPYKTYPHOTO MOAPA3IAEIICHHUS.

2.10. PykoBoguTenb CTPYKTYPHOTO TIOApa3IeIeHNs JOKIaAbIBacT INIaBHOMY Bpady
0 BO3HHUKIIHUX MMOJ03PSHUSX IS JAJIbHEHIIIEro OnpeAesieH)s pelIieH s 10 BOIIPOCY.

2.11. B cimydae mpuHSTHS pEIICHUs O HANpaBIECHUU 3alpoca B HMHCTAHIMIO,
BBIJABIIYI0 JTOKYMEHT, BBI3BIBAIOLIMM COMHEHHE B €ro IOMIMHHOCTH, JaHHOE
pelleHre JOBOIUTCS 0 CBEACHUS JUIA, IPEAOCTABUBILIETO JOKYMEHT.

2.12. Ilpu HEOOXOAMMOCTH OT JIMI[A, MPEIOCTABUBIIETO JOKYMEHT, BBI3BIBAIOIIUH
COMHEHHE B €ro IOJUIMHHOCTH, HEOOXOAMMO TMOJYYHTH corjlacue Ha o0paboTKy
IIEPCOHABHBIX JaHHBIX, MTOCJE Yero PyKOBOAUTEIb CTPYKTYPHOIO IOAPA3IEIICHNs, B
aZipec KOTOporo ObUT MPENOCTaBIeH NOKyMEHT, HalpaBjsgeT 3alpoC B WHCTAHIIMIO,
BBIIABIIIYIO JOKYMEHT, 32 MOMUCHIO [IaBHOI'O Bpada.

2.13.3ampoc B MHCTAHLUIO, BBIIABIIYI0 JOKYMEHT, BBI3BIBAIOIIMN COMHEHHS B €r0
IOIJIMHHOCTH, PETHCTPUPYETCS B KypHAJIE UCXOAAIIEH TOKyMEHTAIUH.

2.14. Tlpu mpoBepke NOKYMEHTOB HEOOXOOUMO YYUTBIBaThb, YTO IOIMHHOCTH
IPEACTABICHHBIX JOKYMEHTOB YCTaHAaBIMBaeTCs IIyTEM IIPOBEPKM PEaJTbHOCTH
UMEIOIIMXCS B HHUX ITOAMUCEH MOJDKHOCTHBIX JIHMII U COOTBETCTBHS COCTaBJICHUS
JIOKyMEHTOB JaTaM OTPaXEHUs B HHUX OIepaluii, nHpopMmanuy, Gaktos u T.1. Ilpu
YTEHHH JOKYMEHTOB, MOCJIe YCTAHOBJICHUS UX MOMJIUHHOCTH, IIPOBEPATH JOKYMEHTEI
IO CYIIECTBY, T.€. C TOYKH 3pEHHS JOCTOBEPHOCTHU, 3aKOHHOCTH, OTPaXXEHHOH B HHX
uHpopmarmu, ¢akrax u T.J4. JocroBepHOCTh HH(MOpPMaNWHU, 3aQHKCHPOBAHHOW B
JIOKYMEHTaX, TIPOBEPAETCS M3YUSHHUEM STHX U B3aMOCBSI3aHHBIX C HUMHU JOKYMEHTOB.
3aKOHHOCTh OTP@XEHHBIX B JOKYMEHTaxX OIepaldii yCTaHaBIMBAETCA IIyTEM
IIPOBEPKU UX COOTBETCTBUS EHCTBYIOIIEMY 3aKOHOJATENLCTBY.

3. CucreMa BHYTPEHHEr0 KOHTPOJIs MO NPOoGHIAKTHKE H BbISIBJICHHIO
KOPPYNUHOHHBIX NPaBOHAPYLIEHHH B IeSITeIbHOCTH Y YpesKAeHHs




3.1. B kojutemke 3ampelieHO HCIOJIb30BaTh HEYTBEPKIAEHHBIE CTATHCTHYECKHE
(OPMBI OTYETOB, JIUOO OTYETHI, COJEPIKallliie HEJOCTOBEPHYIO HHYOPMALIUIO, B CIyYae
BHISBIIEHHS JaHHBIX (akToB, paOOTHHUKU MPHUBIEKAIOTCS K AMCHUIUIMHAPHOM
OTBETCTBEHHOCTH.

3.2. Ilpu oGHapyXeHHH COCTaBICHUS HEOPUITMAIBHON OTYETHOCTH JOJDKHOCTHEIE
JIWIa, B YbH [MOJITHOMOYHS B COOTBETCTBHM C JOJKHOCTHBIMH OOS3aHHOCTSMHU BXOIUT
IOJArOTOBKA, COCTaBJeHWE, NpEeACTaBIeHHEe W HaIpaBICHHE OTYETHOCTH HECYT
MIEPCOHABHYIO OTBETCTBEHHOCTh 3a COCTAaBJICHHE HEO(DHIUAIBHON OTYETHOCTH H
WCTIOJIB30BaHUS TIOJ/IETbHBIX JOKYMEHTOB.

3.3. BHyTpeHHHI KOHTPOJb XO3MWCTBEHHBIX OIlEpaluil B YUPEKICHHU
OCYILECTBIISETCS KOMHUCCHEW MO MPOTUBOAEHCTBUIO KOPPYNIHH U HCKIIIOYEHHIO
koH(IMKTa HHTEpecoB (maynee - Kommccus), xoropas HajaeneHa (QyHKIMEH II0
HEJIONYIIEHHIO COCTaBJICHUs HEO(UIIMAbHOW OTYETHOCTH M HCIIOJB30BaHMS
MOJIIEIbHBIX JOKYMEHTOB.

3.4. CucreMa BHYTPEHHETO KOHTPOJIS CIIOCOOCTBYET MPOGUIAKTUKE U BEISIBIECHUIO
KOPPYIIIHOHHBIX TPABOHAPYIIEHUH B NESTENIBHOCTH YYpEeXIeHHs U HalpaBleHa Ha
obecrieyeHre HaAEXHOCTH W JOCTOBEPHOCTH (UHAHCOBOH (OyXraaTepckoil)
OTYETHOCTH YUpEeXIeHUs U obecrieuyeHrne COOTBETCTBUS ACSATEIbHOCTU YUYPEKICHHS
TpeOOBaHUSIM HOPMATHUBHBIX MPaBOBEIX akTOB Poccuiickoil ®@exepannu, JTOKAIBHBIX
HOPMATUBHBIX aKTOB YUPEXKICHHUS.

3.5 Kommccuu BMeCTe C OTBETCTBEHHBIMHM JIMIIAMH, KOTOpPBIE HMEIOT
HEMOCPENCTBEHHOE OTHOIIEHHe K COCTABJICHHIO OTYETHOCTH M O(OPMIIEHHIO
JOKYMEHTAILUU C PUCKOM JIOIYIEHUS MOAAEIKA JOKYMEHTALMHU, IIPY OCYIIECTBICHUN
MU npohecCuOHaTBbHOM NEeATENbHOCTH " BO3HUKHOBEHUS JTUIHOU
3aHHTEPECOBAHHOCTH B TOJNYyYEHHH JIMYHO JTHOO Yepe3 TPEThHX JIMI[ MaTepUabHON
BBEITOJHI WM HMHOTO MMYINECTBa, KOTOPO€ BIHSET WIA MOXET IOBIMATH Ha
HaJJIeXallye UCTIOJTHeHHe UMHU IPO(deCCUOHATIBHBIX 00S3aHHOCTEM!:

- OCYLIECTBJISIOT MPOBEICHHE MEPONPUSITUI BHYTPEHHETO KOHTPOJISA (IIPOBEPOK)
II0 BBIABICHHIO M HEIOMYIICHWIO COCTaBJI€HUS HEOPHUIMAIbHOM OTYETHOCTH H
WCIONB30BAaHUS IONJENBHBIX JOKYMEHTOB, CODNIaCHO Tpaduka KOHTPOJIBHBIX
MeponpusTuii, cocraBieHHoro Komuccuei (a Taxxe Mo Mepe HEOOXOIUMOCTH);

- Ipd TPOBEAEHWM TPOBEPOK YUWUTHIBAIOT, 4YTO MOIJIMHHOCTE JIOKYMEHTOB
yCTaHABIMBAETCS TyTEM MPOBEPKH pEAJbHOCTA HMEIOIUXCS B HHUX IOJIHCEN
JOJDKHOCTHBIX JIMI[ B COOTBETCTBHUS JOKYMEHTOB JaTaM OTpPa)XCHHs B HUX OIEpaLlui,
uHbopMaIuy, GakTos;

- NPU YTEHWH JOKYMEHTOB, IIOCJI€ YCTAHOBJICHHS HX INOIMHHOCTH, IIPOBEPSIOT
JOKYMEHTBI TIO0 CYIIECTBY, TO €CThb C TOYKH 3PEHHS JOCTOBEPHOCTH, 3aKOHHOCTH
OTpaXXKE€HHBIX B HHX XO3iCTBEHHBIX oImepaunui, uHbOpManuu, (aKrax.
JlocTOBEPHOCTh ~ omepauui, 3a(UKCHPOBAHHBIX B JOKYMEHTaX, IIPOBEPSETCS
W3y4eHHEM OTHX W  B3aUMOCBA3aHHBIX C HHMM  JOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX JO/DKHOCTHBIX JIMIl, OCMOTPOM OOBEKTa B HaType. 3aKOHHOCThb



(

OTPaXXEHHBIX B [OKYMEHTaX OIEpalldii yCTAaHABIMBAeTCS IIyTEM MPOBEPKH HX
COOTBETCTBHS JE€HCTBYIOIIEMY 3aKOHOIATEIHCTBY.

3.6. Pesymprarel mpoBepkm Komuccum 0GOpMISIOTCS  IIPOTOKONOM, ¢
MPUIOKEHUEM JOKYMEHTALUH ¢ (haKTaMU HapyIIEHHS.

3.7. [na npuBIedeHHs K OTBETCTBEHHOCTH pPa0OTHHKA [0 COCTaBIEHHIO
HEOQUUMATBHOW OTYETHOCTH HIM WHCIIONB30BAHHS MONNETBHBIX JOKYMEHTOB B
KOPBICTHBIX 1ensx Kommuccuell ompenensercs Mepa OTBETCTBEHHOCTH, W BCS
oopMIIeHHAs JOKyMEHTAallWs HANpaBIseTCs TINABHOMY Bpady JUIs IIPHHSTHS
OKOHYATEJIbHOT'O PEeIIeHHs O TPUMEHEHHH MEP OTBETCTBEHHOCTH K Pa0OTHHKY.

3.8, Cucrema BHYTPEHHETO KOHTPOJIS YYUTHIBaET TpeOoBaHUS
AaHTUKOPPYMIUOHHOHN MMOJUTUKH, PEANU3yeMoil YUpeKIeHHEM, U BKIIOYaeT B cebs, B
TOM YHCJIE:

- NIPOBEPKHU COONIONEHHS PA3IMYHBIX OPraHM3alMOHHBIX MPOIELYp ¥ MPABHI
AEATENPHOCTH, KOTOpPbIE 3HAYUMBI C TOYKH 3pPEHHUS PabOTBl MO NPOPHUIAKTHKE H
NPEayNPEXIEHUIO KOPPYIILINY;

- KOHTPOJIb JHOKYMEHTHPOBAHHUs OIEpaluil XO3SHCTBEHHOM NESITENBHOCTH
YupexzeHus: (HampaBleH Ha TNPETyNPEKICHHE W BBHIABIEHHE COOTBETCTBYIOIIMX
HapyIICHHI: COCTaBIEHHE HEODUIUATEHON OTYETHOCTH, HCIIOIb30BaHUE MOIIENbHBIX
JMOKYMEHTOB, 3allICh HECYHIECTBYIOUIMX PACXOJI0B, OTCYTCTBHE MEPBUYHBIX YUETHEIX
AOKYMEHTOB, HCIPABICHUS B JOKYMEHTAaX M OTYETHOCTH, YHHYTOXKEHHE TOKYMEHTOB
¥ OTYCTHOCTH PaHee YCTaHOBJIECHHOTO CPOKa M T.1.);

- IIPOBEPKH 3KOHOMUYECKOH OOOCHOBAHHOCTH OCYIIECTBISIEMBIX OIEPalMii B
chepax KOPPYNIMOHHOTO pHCKa (MPOBOMATCS B OTHOIIGHHH OOMEHa [eJIOBEIMH
TNI0lapKaMH, NIPEJCTaBUTEIBCKUX PACXO/0B, OXKEPTBOBAaHHM, IPYTUX chep).

3.9. PaOoTHuKK Y4pexkaeHus, OTBEICTBEHHbIE 3a BeICHHE U IIPEeIOCTaBICHHE
JaHHBIX ()MHAHCOBOM OTYETHOCTH M YIPABIEHYECKOTO Y4&éTa, OOECIEeYHBAIOT
COOMIOJIEHHUE CIIeNYIOMINX TPeOOBaHMIA:

- JICJIOBBIE OIEPAlMU TIOJTHOCTHIO M TOYHO OTPAXKAIOTCS B (DMHAHCOBBEIX OTYETAX U
MHOM Y4YETHOM MOKYMEHTallud B COOTBETCTBHH C NPHHIMIOM HPO3PAYHOCTH
NEeATENbHOCTU Y UPEKICHUS;

- JOCTOBEPHOCTh BENECHHUsS M y4€Ta (UHAHCOBOM HHGOPMAIMH IOIEPKUBAETCS
CTPOTHM COOJIIOIEHUEM NIPOLEYP BHYTPEHHETO KOHTPOJIS;

- XpaHCHHE M HCIIOJIb30BaHHE yqéTHOﬁ JAOKYMECHTAIIUU OCYIICCTBIISIFOTCA B
COOTBETCTBHHU C Tpe6OBaHI/I$IMI/I I[eﬁCTBYIOHIeFO 3aKOHOJAAaTECJIbCTBA.

4. 3aKkJII09uTEIbLHBIE 0J0KEHUS
4.1. Cpok neiictBus mannoro ITonoxenus He OIpaHUYEH.



4.2. Hacrosimee ITonoxeHHe BCTyMaeT B CHIYy ¢ MOMEHTa €ro yTBEpXICHUA U
nercTByeT 6€CCpPOIHO.

43. C TekcroM Hactosmero Ilonokenuss paOOTHHKA —YUPeKICHHS,
HETIOCPEICTBEHHO OCYIIECTBIIAIOLINE ASATENBHOCTE 110 COCTABJICHUIO JOKyMEHTalluH,
a TaKKe JOMKHOCTHBIE JIMIIA OTBEYAOIIHE 32 MOATOTOBKY, COCTABICHUES, HATIPABIICHUC
OTUETHOCTH JIOJDKHEI OBITH 03HAKOMJIEHBI IO IOITHUCH.



